BO CONG THUONG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC SAO PO Pic lap - T do - Hanh phiic
S6: 476/QD-DHSD Hai Duong, ngay 06 thdng 9 ndm 2016
QUYET PINH

V& viéc ban hanh quy dinh xiy dwng, quan Iy ngin hang dé thi va t3 chirc thi

HIEU TRUONG TRUONG PAI HOC SAO DO

Can ¢t Quyét dinh sb 376/2010/QD-TTg ngay 24/3/2010 cua Thi twéng Chinh
phu vé viéc thanh 1ap Truong Pai hoce Sao Do;

Can cir Quyét dinh s& 3222/QD-BCT ngay 14/4/2014 cia Bo trudng Bo Cong
Thwong vé viéc quy dinh chirc nang, nhiém vy, quyén han va co cdu t§ chirc cia
Truong Dai hoc Sao Do;

Cian ctr Quyét dinh s6 17/VBHN-BGDPT ngay 15/5/2014 cta Bo truong Bo
Gido duc va Pao tao ban hanh quy ché dao tao dai hoc va cao dang hé chinh quy theo
hé thong tin chi;

Cin cir thong tir s6 22/2014/TT- BGDDT ngay 9/7/2014 cia Bo truong B Giao
duc va Pao tao vé viée ban hanh quy ché dao tao trung cip chuyén nghiép;

Can cir Quyét dinh s6 425/QD-DHSD ngay 15/8/2016 ctia Hiéu trudng Trudng
Dai hoc Sao Do vé viéc ban hanh quy ché dao tao dai hoc va cao déng hé chinh quy
theo hé théng tin chi;

X¢ét @& nghi ctia ong Trudng phong Thanh tra, Khao thi va Pam bao chat luong,

QUYET DPINH
Piu 1. Ban hanh kém theo quyét dinh nay Quy dinh x4y dung va quan Iy ngén
hang dé thi hoc phan trong trudmg Pai hoc Sao P6.
Piéu 2. Quyét dinh niy c6 hiéu lyc ké tir ngay ky va thay cho cac quyét dinh trude do.
Pidu 3. Cac Ong (Ba) trudng cac don vi va cic ca nhan c6 lién quan cin cir
quyét dinh thi hanh./. 4 _—

Noi nhan:

- Nhu diéu 3;

- Ban Giam hiéu;

- Luu VP; TT, KT&DBCL. }/]




BO CONG THUONG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HOC SAO PO Doc lap - Ty do - Hanh phiic

_ QUY DINH _
XAY DUNG, QUAN LY NGAN HANG DE THI VA TO CHUC THI
(Ban honh kém theo Quyét dinh s6:476/ QD-DHSD, ngay 06 thing 9 ndm 2016
cua Hiéu truong truong Pai hoc Sao Do)

Chwong I
NHUNG QUY PINH CHUNG
Piéu 1. Pham vi diéu chinh
) V.f{m ban nay quy dinh vé cong tac xay du‘ng, quan ly ngﬁx{ hang dé thi giira hoc

phan, két thiic hoc phan (goi chung la ngdn hang dé thi - NHPT) va to chire thi trong Trudng
Dai hoc Sao Po.

Piéu 2. Péi twrong ap dung

Bao gdm cac don vi tham gia quan 1y dao tao, giang vién, hoc sinh, sinh vién
(HSSV), nhimg ca nhidn duoc nha truong moi tham gia cac hoat ddng dao tao, khéo thi
tai truong.

Chwong 11
TRACH NHIEM CUA CAC PON VI VA CA NHAN

Di¢u 3. Phong Thanh tra, khio thi va dim bio chit lwong (TT, KT&PBCL)

1. P& xuét, tham muu cho Hiéu trrdng v& viée 1p, trién khai va thuc hién ké hoach
xday dung, bo sung stra doi, quan 1y, sir dung NHDT.

2. Tiép nhén, xr Iy k¥ thuat, quan 1y, luu trit, bdo quan va bao mat NHPT.

3. Lap va tri¢n khai ké hoach bao vé dd an/khoéa luan t6t nghiép.

4. Két hop véi nhimg don vi lién quan t6 chire cic ky thi dam bao ding quy ché.

Piéu 4. Phong Pao tao

1. Cung cép déy du cac théng tin lién quan dén hoc phin (HP) cho cac don vi va
c¢a nhan phuc vu xdy dung NHDT;

2. Tham gia kiém tra, giam sat cac khoa dao tao trong qua trinh sir dung NHDT
va tb chire céc ky thi.

Piéu 5. Cac khoa dao tao

1. Trach nhiém cua truong khoa

a) T chire chi dao thue hién ké hoach, nghiém thu, ky duyét va quan Iy NHDT
cac hoc phéan do khoa quan ly theo ding yéu cau vé hinh thirc, ndi dung, thoi gian, quy
trinh, tién do va hig¢u qua.

b) Trién khai, chi dao cac bd moén td chirc cac ky thi ding ké hoach.

2. Trach nhiém cta truéng bd moén

a) Xay dung ké hoach, phin cong giang vién bién soan, phan bién va t6 chirc
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nghiém thl} NHDT cac HP do bd mén quéan 1y. Chiu trach nhiém vé noi dung khoa hoc
cla céac de thi do bo mén\ xay dgng. Ky chiu trach nhiém vao timg dé thi, d4p 4n.
Nghiém thu NHDT theo dieu 3, diéu 4 cua quy dinh nay.

b) T6 chire cac ky thi nhiing hoc Phén do bd mdn quan ly dam bao ké hoach va
diing quy ché. Thue hién thanh tra thi két thic céc hoc phan do bd mén quan 1y.

3. Trach nhiém ctia gidng vién

a) Thuc hién ding quy trinh, lich trir{h va tién do trong viéc x4y dung NHDT céc
HP dugc phin cong. Chiju trach ‘nhiém ve tinh clpn’nh xdc, khoa hoc, cong bing, phu
hgp voi ndi dung chuong trinh, @€ cuong HP va doi tuong thi.

b) Thuc hién nhiém vu to chire thi do truéng b mon phan cong.

Chuong 111
XAY DUNG NGAN HANG DE THI

Piéu 6. Hinh thirc, dinh dang dé thi trong NHDT

1. NHDT ctia mdi HP 1a t6 hop cac bd dé thi cia HP d6. M&i b6 dé thi bao gdm:
Bang trong s0, ngan hang cu hoi, dap an, bang sép de thi, b dé thi, bién ban téng hop
y kién phan bién, bién ban nghiém thu dugc xay dyung thong nhat theo mau do Hiéu
Truéng quy dinh (TTQT bién soan, hiéu chinh ngdn hang dé thi ban hanh ngay
01/06/20135).

2. NHPT dl.r(_)'(‘: Iru dudi 2‘de_mg: Ban cfmg va file mém. Pinh dang font Times New
Roman, ¢ chif 13, 1€ tréi 3 cm; 1€ trén, du6i va 1€ phai 2 cm; gidn dong: Multiple 1.2 + 1.3.

a) Ban cling: fong dé thi duoc in doc [ap va chi in trén mot mat gidy (44), néu co
tir 02 trang tr& 1€n bat bude phai danh so trang.

b) File mém: Sir dung thong nhét dinh dang *.pdf. Mdi by NHDT dé trong mot
ﬁ}e doc l:g’ip theo tr‘ml} tu:'Bz’mg trong so, ngé‘m‘ hang céu hcé’)i, déap an, bang sap dé thi, bd
de thi. Bé thi dugc sip xép theo thir ty tding dan cia ma dé thi.

3. M&i HP xdy dyng dé thi theo mt hinh thirc thi théng nhat: tu lun, van dép,

trac nghiém, thuc hanh.

4. Dé thi tréc’nghif_ém co Fhé duge xady dung theo hai phuong thire: tric nghiém
khach quan hodc tric nghiém két hop:

5. Khuyén khich cac B6 mén xdy dung dé thi theo hudng danh gia nang lyc thuc
hi¢n cua HSSV.

Picu 7. S6 lwgng @@ thi trong NHPT

1. Béi véi NHPT x4y dung lan dau, sé dé thi duoc quy dinh nhir sau:

a) Vai hinh thice thi tu luan

al) Thi gitta HP: Tir 5 + 7 dé/1 hoc phan. Thi két thiic HP: Téi thiéu 4 d&/1 tin
chi, téng s6 d&/1 hoc phin khong qua 15.

a2) Mbi dé thi tdi thidu 3 cau héi, cae dé thi trong cing NHDT ciia mdi HP phai
cung s& lugng cdu hoi va khéng ¢ cdc cau héi tring nhau. Céc ciu hoi cing tht ty
trong céc dé thi phai ¢6 diém s6 nhu nhau.

b) V6i hinh thirc thi tric nghiém khach quan



b1) 86 lugng cau hoi/l tin chi: Tir 70 + 100 cau (d6i véi hé Dai hoc, Cao dﬁng);
tir 40 + 60 cau (ddi véi hé Trung cép). PO kho cua cac cdu hoi trong mbi HP va mi dé
thi phai dam bao ty 1&: Kién thirc + Hiéu biét + Ap dung ~ 60%; Phan tich ~ 15%;
T(X)ng hop ~ 15%; Pénh gia ~ 10% (d6i véi hé Pai hoe, Cao dﬁng); Kién thic + Hiéu
biét + Ap dung ~ 90%; Phén tich + Téng hop ~ 10% (d6i v6i hé Trung cip).

b2) S6 luong cau hoi/l bo d& thi: 40 + 50 clu (dbi v6i hé Dai hoc, Cao ding); 30
+ 40 céu (ddi voi hé Trung clp). S lugng ciu hoi cho mdi dé thi do Truéng bo mon
@& xuét. Dé thi phai dam bao yéu ciu k¥ thuat do Phong TT, KT&DPBCL quy dinh.

¢) V6i hinh thire thi triic nghiém két hgp: Mot d2 thi triic nghiém két hop dugc
tich hgp mét so dang thirc cdu héi. Cac @ thi c6 ma dé thi khac nhau phai khac nhau it
nhat 50% sé cau hoi; nhimg cau hoi giéng nhau phéi 6 trat tw khac nhau; mdi dang
thirc phai c6 it nhat 10 cau hoi.

d) Véi hinh thie thi van dap:

d1) Thi gitta HP: T6i thiéu 7 d&/1 tin chi. Thi két thtic HP: Téi thiéu 12 dé/1 tin chi.

d2) Mdi dé thi t6i thiéu 2 cdu hoi, cc dé thi trong cing NHPT ciia mbi HP phai
co 936 cAu hoi bang nhau. Mdi ciu héi trong cung NHDT chi dugc sir dung t6i da trong
2 dé thi khac nhau. Céc cau hoi cung thir tu trong cac d thi phai ¢ diém sb nhu nhau.

e) Ddi voi hinh thire thi thye hanh:

el) V6i cac HP ¢6 ca ly thuyét va thuc hanh: Thi gitta HP: mdi hoc phdn ti thiéu
8 dé. Thi két thuc HP: Mbi hoc phin t6i thiu 10 dé.

e2) Véi cac HP ciia hé trung cip: Téi thiéu 1 dé/1 don vi hoc trinh.

e3) S6 lugng cdu héi trong mdi dé thi do Trudng bo mén dé xuét.

f) Mbi dé thi phai c6 dap 4n va thang diém pht hop. Pap 4n duge tinh theo thang
diém 10. Diém mdi ciu trong dap 4n duge chia nho thanh diém ciia céc y va diém cac
¥ dugc chi tiét dén 0,5 diém d6i v6i cac HP thude linh vire khoa hoc xa héi va 0,25 diém
dbi véi cac HP thude linh vuc khoa hoc tur nthién va k§ thuat.

2. Cép nhat, b6 sung

a) Hﬁng nam, NHDT mdi HP phai dugc cap nhat dé phu hgp voi muc tiéu, chuong
trinh. S6 lugng dé thi duoc céip nhat méi khong vuot qua 50% sb luong dé thi da co.

b) Vi nhimg hoc phan thi tric nghiém khach quan, NHDPT phai dugc thay ddi
(hodc b6 sung) ti thidu 15% s luong cdu hoi sau mdi nim hoc.

Diéu 8. Noi dung NHPT

1. NHDT phai dam bao danh gia chinh xéc, toan dién, khach quan chét lugng hoc
tap, nghién ciru ciia HSSV.

2. NHDT phai bao quit kién thirc clia toan bd HP, dim bao tinh hoan chinh, danh
gid duge kha ning 1inh héi kién thic va tr duy sang tao cia HSSV.

3. Noi dung ctia m&i d& thi phai ddm bao ty trong hop Iy gitta phan tai hién kién thic
va phin danh gia kha ning v)an dung sang tao cﬂaonguf}i h?c, dam bao diém d4nh gia ning
Iye vin dung va séng tao chiém 30 + 40% tong diém cuia de thi tuy theo hé dao tao.

4. NHPT mdi HP phai dam bao tinh déng déu vé d6 kho giira cac dé thi, twong



ing véi lugng thoi gian lam bai thi quy dinh d6i véi HP d6. Noi dung cau héi phai
dam I:t:fio tinh khoa hoc, cllinh, xac, chat ché, cap nhat kién thuc n}éi; cdu vin mach lac,
chir s6, ky hi¢u rd rang, dé hi¢u, ding ngit phap va mang tinh pho thong.

Piéu 9. Thoi gian 1am bai thi

L. Cac HP thi theo hinh thirc ty Tugn: Thoi gian lam bai tir 90 + 120 phat. Dbi voi
céc hoe phan NGHE, PQC thai gian lam bai t6i thiéu la 45 phit.

2. Cac HP thi tric nghiém khach quan: Thoi gian 1am bai tir 40 + 60 phut.

3. C4c HP thi van dap hogc thuc hanh: Thai gian 1am bai do Truéng bd mon dé xudt.

Piéu 10. Quy trinh xAy dyng ngin hang dé thi

Thyc hi¢n theo TTQT “Bién soan, hi¢u chinh ngdn hang dé thi” ban hanh ngay
01/06/2015 cta Hiéu Trudng Trudng Pai hoc Sao Do.

Piéu 11. Théi gian nép NHPT dé thi

1 NHDT gitra hoc phan: Can cir tién\dé} giépg day, Trudng cac bd moén ndp
NHDT (déi véi nhitng NHPT méi) hoic dé thi bo sung (d6i véi nhitng HP da c6
NHPT) cho Phong TT, KT&DBCL chim nhat 15 ngay tir khi bit diu hoc ky.

2. NHDT két thuc HP

a) P6i véi hinh thuc thi tric nghiém khach quan: Cac bd mén hoan thanh viée
nhip va duyét ngin hang cau hoéi vao phin mém thi trdc nghiém (phdn hé E) trudce khi
thi 25 ngay.

b) Déi v&i cac hinh thire khac: Cén cir vao tién d¢ giang day, Truong cic bo mon
ndp NHDT (déi v6i nhitng NHDT méi) hofie @ thi bd sung (d6i voi nhitng HP dd ¢
NHDT) cho phong TT, KT&DBCL ch,éim nhét 30 ngay tinh tir thi{i diém bat dau hoc ky_,
phong TT,’ KT&DBCL s€ ra soat va to chitc nghiém thu chdm nhat 15 ngay trude khi to
chirc thi két thac HP.-

Piéu 12. Luru trir, cip nhat NHPT

1. NHDPT sau khi dugc nghiém Il}U phf’li duogc lvu & Bo 1}16n (ban ciing, ban
mém) va Phong TT, KT&DBCL (bdn mém) dé phuc vu cong tac to chirc thi.

2. NHDT phai dinh ky cdp nhat (a'é:f méi, b6 sung, }fo&n thién) trong gue’l trin‘h sir
dung. Trudng bo mﬁq co trach I}hiém tf)\(:hl’l’C ra soat dé [oai bo, t}lay thé cac deé thi
khong con ‘phl'.l hop dong thoi bo sung dé thi méi. Viéc bo sung dé thi phéi tudn thu
theo cac diéu lién quan trong quy dinh nay.

Sau 30 ngay ké tir khi bét dau hoc ky, néu Truémg bd mon khong thue hign viée
rit bét, thay the, bo sung dé thi thi NHPT trude do sé tiép tuc duge sit dung trong hoc
ky tip theo.

Piéu 13. Lwa chon, in sao, giao nhin dé thi

1. D61 voi hinh thire thi tric nghiém trén may tinh

a) Truong bd mén dé xuét ciu tric dé thi chim nhat 7 ngay trudce khi thi.

b) Trudng khoa duyét cdu tric dé thi cham nhéit 4 ngay trudc khi thi.

¢) Phong TT, KT&DBCL ¢6 trach nhiém tao b dé thi, dong b dit liéu vé Server
Tram va kich hoat b dé thi.



2. D6i véi cac hinh thire thi khac

a) Cén ctt lich thi clia cac HP, trudng bd mén t6 chire Iya chon ngdu nhién ma dé
thi trinh treong khoa phé duyét.

b) S6 @ thi dugc chon @ in sao cho rn(:"ii HP trong mét ca thi dugc quy dinh ty
theo hinh thirc thi cua HP. T Iuan: 2 dé; Tric nghiém két hop: Tur 3 ~ 4 ma dé; Van
dap: Gép 1,2 + 1,4 1an s6 HSSV du thi.

¢) Trudng bd mdn ¢6 trach nhiém nhan ban va niém phong dé thi vao thi dé thi.
Viéc nhan ban va niém phong dé thi phai duge thyc hién tai phong TT, KT&DBCL
(Ho tén, chit ky ctia ngudi ra @, duyét dé...khéng dwa vao trong dé khi nhdn ban).
Phai ghi ddy di c4c thong tin duge in trén thi dung d& thi.

d) Sém nhit 15 phut trudc khi thi, can by coi thi nhan tii dung d thi tir trudng
b mon v c6 trach nhiém bao quan, bao mét dé thi. Viéc giao nhan dé thi phai dugc
cac bén ky xac nhéan vao so giao nhan dé thi.

Chuwong IV
TO CHU'C THI
Diéu 14. T6 chire thi giira hoc phén, thi két thiic hoc phin
1. Hinh thirc ddo tao theo hé thdng tin chi: Thyc hién theo cdc quy dinh tai
chuong III, quy ché dao tao dai hoc va cao ding hé chinh quy theo hé théng tin chi
Trudng Pai hoc Sao Po6 ban hanh kém theo quyét dinh sé 425/QD-DHSD ngay 15
thang 8 nam 2016 cua Hiéu trudng truong Pai hoc Sao Do.

2. Hinh thirc dao tao theo nién ché

a) Hinh thirc thi: duge quy dinh trong chuong trinh hoc phan. Néu thay déi hinh
thirc thi phai duge su dbng ¥ ctia Hidu trudng.

b) Coi thi va chim thi: Mdi phong thi phai do hai gidng vién coi; mdi bai thi
vén dép, thie hanh, tw luan phai do hai giang vién chdm doc lap va théng nhét két qua.
Véi hinh thirc thi tu ludn, truéng bd mon phai doc phach bai thi trede khi giao cho
giang vién chdm. Giang vién b mon c6 trach nhiém théng bdo két qua thi cho hoc
sinh, nhap diém vao phan mém va bang diém theo mAu thdng nhét ciia truong, cé chir
ky cua hai gidng vién chdm thi va 1am thanh 3 ban (luu tai bd mén, vin phong khoa,
ban gbc nop phong Pao tao) cham nhét 1a 10 ngay sau khi thi. Véi cac hinh thic thi
khac, cong bé két qua cho HSSV ngay sau méi budi thi.

Piéu 15. Tb chirc thi lai
1. Mdi hoc ky Nha truong t6 chirc mot ky thi phu cho cac hoc phin & hoc ky do;

2. Déi tuong duge tham gia ky thi phu 1a nhitng HSSV du diéu kién du thi & k¥
thi chinh va roi vao mot trong nhitng truong hgp sau:

a) Ving mit ¢6 ly do chinh dang & ky thi chinh, néu dugc truéng khoa cho phép,
duoc du thi & ky thi phu ngay sau d6 (néu c¢6), diém thi két thiic hoc phan dugc coi 13
diém thi 1an mét.



b) C6 hoc phéan bi diém F & ky thi chinh (d6i véi sinh vién da tham du ky thi chinh).
c) Diém tdng két hoc phan < 5,0 (P&i véi hoc sinh hé trung cép; hoc phin
KNM, GDTC).

d) Sinh vién ¢6 hoc phin dat diém D, D+ dugc dang ky thi lai dé cai thién két
qué hoc tip nhung phai 14y két qua thi cai cai thién dé tinh diém trung binh hoc phan.

3. Thi tuc dang ky thi lai

a) HSSV phai ndp don xin thi lai cho thu ky gido vu khoa. Don xin thi lai
khéong dugc chip nhan néu HSSV vién nop don muodn so véi ké hoach va HSSV phai
hoc lai hoc phan doé.

b) HSSV chi dugc dang ky thi lai dé cai thién két qua hoc tap mot lan duy nhét
cho mdi hoc phan.
¢) HSSV dugc phép hiy dang ky thi lai dé cai thién diém muén nhit 01 ngay
trude khi t6 chire thi lai (d6i véi HSSV chua ndp 18 phi).
4. Kinh phi té chirc thi lai
a) HSSV ndp 1€ phi thi lai\ tai phong TCKT theo ké hoach. Muc thu theo quy ché
chi tiéu ndi bd (50.000d’hoc phan).
b) Phong TT, KT&DBCL ¢6 trdch nhiém thanh todn chi phi t& chirc thi lai theo
quy ché chi tiéu ndi bd cua nha truong
Piéu 16. Thi tét nghiép
1. D6i véi sinh vién dai hoc, cao diing
a) Xét va cong nhan tot nghiép d6i vai sinh vién dai hoc, cao dang dugc thuc
hién theo cdc quy dinh tai chuong IV quy ché dao tao dai hoc va cao dfing hé chinh
quy theo hé thémg tin chi Truong Pai hoc Sao P6 ban hanh kém theo quyét dinh sb
425/QD-DHSD ngay 15 thang 8 nam 2016 cua Hi€u truong Truong Dai hoc Sao Do.
b) T4 chire 1am dd an/khéa luan t6t nghiép
: bl) Nhi,'rng sinh vién c6 diém TBC tich 1oy ‘dat tir loai kha u:(”:f 1én (tinh dén thoi
diém xét lam d6 an/khoa ludn) di diéu kién lam do an /khéa luén tot nghiép.
b2) Ty 1é sinh vién lam d6 an/khéa luan tot nghiép do trudng khoa dé xuit, Hiéu
truéng quyét dinh.
2. Pbi v6i hoe sinh trung cAp chuyén nghiép
a) Hoc phﬁn Gi4o duc chinh tri: Puoc td chire thi ngay sau khi két thiic hoc phz’in.
Thoi gian thi 120 phut.
b) Ly thuyét tong hop nghé nghiép: Thoi gian thi 120+150 phut.
¢) Thuc hanh nghé nghiép: Dugc tév chirc theo hinh thirc thuc hanh bai tip k§
nang tong hgp dé hoan thién mdt san pham/dich vu trén co s¢ hoc sinh lam don tw
nguyén dang ky theo ¢4 nhén hodc nhoém. Cac khoa tdp hgp, 1dp du toan trinh Hiéu
trudng phé duyét.
d) Hoc sinh thi lai tot nghiép
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d1) Phai ¢6 don xin thi lai tot nghiép nop phong TT,KT&DPBCL chim nhét 2
tudn, phai tham 6n tap trude khi thi,

d2) Lé phi: thi Iy thuyét 150.0004, thi thuc hanh 200.000d. Hoc sinh ndp 18 phi
thi lai tai phong TCKT chim nhét 2 tudn trude Khi thi.

3. HSSV dang ky hoc nghé hodic cdc phin mém ké toan, tin hoc...phai ¢6 hop
ddng va d6ng hoc phi theo quy dinh. Cac khoa t chitc thi ngay sau khi két thuc khoa
hoc. Hoe vién dwoc cdp chirng chi nghé.

4, L¢ phi (ot nghiép dai hoc, cao ding, TC chuyén nghiép: 200.000d/1HSSV.

Piéu 17. Piéu khoan thi hanh

1. Quy dinh nay ¢6 hiéu lyc tr ndm hoc 2016 — 2017 va thay thé cac quy dinh trudc do.

2. Trong qua trinh thwre hién, quy dinh nay c¢6 thé bd sung, sira ddi cho phu hop
véi cac quy dinh méi ctia BO Giao duc va Dao tao, védi thuc té tai trwong Pai hoc Sao
P6. Néu ¢6 cac van d& phat sinh, vuéng méc, cac don vi hodic ca nhan phan dnh véi
phong TT, KT&DBCL dé bao cao Hiéu Trudng kip thoi xt 1y.
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