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QUY TRINH

PANG KY SANG CHE, GIAI PHAP HU'U iCH, NHAN HIEU

Ma héa:
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Ban hanh 1an: 01
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Nguoi soan thao Nguoi kiém tra Nguoi phé duyét
Ho va tén PAO THI VAN NGO HUU MANH PO VAN PINH
Chtrc danh CBKSTL TRUONG PHONG PHO HIEU TRUONG

Tai liéu nay dwoc phian phoi dén cdc chive danh trong don vi sau

Chirc danh/don vi

Chirc danh/don vi

Hiéu trudng

Phong QLKH&HTQT

Pho hiéu trudng

Céc don vi

Thu ky ban QMS
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|. MUC PiCH VA PHAM VI AP DUNG
Huéng dan trinh tu thuc hién, phan dinh trach nhiém cua don vi va c4 nhan trong

viéc dang ky san pham so hiru tri tué cta can bd, giang vién, sinh vién.
Quy trinh nay ap dung cho can bg, giang vién, sinh vién nha truong.

I1. PINH NGHIA VA TU VIET TAT:

1. Dinh nghia: Khdng co

2. Tirviét tit:

- SHTT: S& hiru tri tué
-P. QLKH&HTQT:  Phong Quan 1y khoa hoc va Hop tac quc té
- PB: Phan bién
- CBGV.: Can bo, giang vién
-SV: Sinh vién
- SC: Sang ché
- GPHI: Giai phép hiru ich
- NH: Nhan hiéu
I1l. NOI DUNG:
. L}ru ‘f" n Noi dung thuc hién DV/EN c.l};u trach Mau hd so
cac bwoc cong viéce nhiém
- Hoan thanh Phiéu ding
o 1t Ky va ban md ta SC, L e ,
PN GPHI, NH ~ |cBav, sv pen dang kY
_ - Gui ho so dang ky ve P.
= = QLKH&HTQT.
v )
2 = Kiém tra ho so dang ky SC,
K}lleorr; r | 2 oL NH gy P. QLKH&HTQT
g‘
v P.  QLKH&HTQT  thao _ Céng van
Gui hév so cho Cuc SHTT cong van va gui ho so dang P. QLKH&HTQT | - Phiéu dang ky
hodc don vi dich vu ky cho Cuc SHTT hoac don | “Ban md

vi tu van, dich vu

Y

Khéng|dat

- Tham dinh, tra ctru ho so
dang ky SC, GPHI, NH.

Thong bao hoag

v

Thim - Thong bao két qua thdm . o
dinh hé so dinh ho so cho treong Pai | C¢ SHIT gﬁ”ﬁrvan cua Cug
hoc Sao Dé.
Ry Cuc SHTT du’e} hé‘so vao
Chép nhén hd so quy trinh xét cap bang SC, | Cuc SHTT
GPHI, NH.
Cong bd chap Cuc SHTT cong béo chip Cuc SHTT Cong bao cta Cuc
nhén don hop 1€ nhan don SC, GPHI, NH. ) SHTT
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, L}ru do N§i dung thue hién DV/EN chiu trach Mau hd so
cac bwoéc cong viée nhiém
- ;A sC Quyét dinh cép bang SC, l?él; ygets(gngg?_%
Ong nhan . ! 5 B
GPHI. NH GPHI va NH. Cuc SHTT NH
v Luu trir va khai thac - Cuc SHTT
Luu hd so thuong mai (néu co) - Truong Pai hoc

Sao D6
- Tac gia

Béng SC, GPHI,
NH




