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TO CHU'C HQI NGHI, HQI THAO QUOC TE
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Ban hanh lan : 03
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Ngwoi soan thio Nguoi kiém tra Nguwoi phé duyét

Ho va tén DAO TH] VAN NGO HUU MANH DO VAN DINH
Chic danh CBKSTL TRUONG PHONG PHO HIEU TRUONG

Tai liéu nay dwge phén phéi dén cic chire danh/don vi sau:

Chirc danh/don vi Chire danh/don vi
Hiéu trudng Phong QLKH&HTQT
Phé Hiéu trudng Cac don vi
Thu ky Ban QMS




Hwing din cong viéc:
TO CHUC HO] NGH}/HQI THAO

QUOCTE

Ma hoa: HD/8.5.1¢/P.QLKH&HTQT

Ban hanh lin: 03

Hiéu luc tir ngay: 01/8/2020

Trang/ tong sb trang: 1/2

1. YEU CAU VA PHAM VI AP DUNG
- Huémg dan, phan dinh trach nhiém va trinh tyr thyc hién viéc td chic Hoi ngh1/
Hoi thao quoc té; dam bao viéc to chirc, trién khai co tinh khoa hoc, dap ing yéu cau

cua Nha trudng.

- Huéng din nay duge ép dung cho viée to chire HOi nghi/Hoi thao québc té do
phong Quan ly khoa hoc va Hop tac quéc té thyc hién.
I1. PINH NGHIA VA TU VIET TAT

1. Pinh nghia: Khong ¢

2. Tir viét tit:
- BGH: Ban Giam hi¢u
-P. QLKH&HTQT: Phong Quan ly khoa hoc va Hop tac qudc té
- BTC: Ban t6 chirc
- HN/HT: Hoi nghi/Hoi thao
I11. NOI DUNG
Luwu do cic buée ey . PV/CN chiu Mau/tén
cong viée Pt deony Ty Kin trach nhiém ho so
- Can ctr vao ¥ kién chi dao cua BGH |- Céc don vi
va nhu cdu cua ddi téc, d& xuat ndi
Dé xuat ndi dung HN/HT quéc té. L
dung HN/HT _ Téng hop va thim dinh d4nh gid |- P. QLKH&HTQT el
noi dung HN/HT:; bédo cao BGH
duyét ndi dung.
<« - K& hoach t0
chirc HN/HT
qubc té
- Lap Ké hoach to chirc thyc hi¢n - Danh séich
Lapkéhoachtd | HN/HT quéc té theo ndi dung da O RN k,héch qube
chic HNHT |2 duoc BGH duyét. _p QLKH'&HTQT t¢ tham du
e | - Soan thao Quyét dinh thanh lép céac ' HN/I-IT
15 tiéu ban HN/HT - Quyét dinh
thanh  lap
céc tiéu ban
HN/HT
-BGH HNHT quic &
Xem xét, - Duyét va trién khai ké hoach -P. QLKH&HTQT |- Quyét dinh
phi iy - Chuén bj HN/HT - Céc don vi thanh ldp céc
-BTC HN/HT tiéu ban
‘§~ l HN/HT




Hwémg din cong viée:

Ma hoa: HD/8.5.1e/P.QLKH&HTQT

TO CHUC HQI NGHI/HQI THAQ | Banhinh lan: 03
QUC)C TF_I‘. Hiéu lyc tir ngay: 01/8/2020
Trang/ tong sb trang: 2/2
Luu d6 cic buwée T — DPV/CN chiu Miu/tén
cong viée ’ BT trach nhiém hd so
. -P. QLKH&HTQT
- Nop ho so trinh S& Ngoai vu, S¢ QERREBIL
Y Céng Thuong. - Bién ban 6
. " -P.QLKH
T chire HN/HT - Nhén két qua tir S& Ngoai vy, S& QLKHEHTQT , - iN/HT,
Cong Thuong, bao cao BGH chi dao - Ky vyéu
thuc hién. HN/HT.
N . -BTC HN/ HT
- Té chire HN/HT theo Ké hoach. . .
v - Céc don vi
. - Pon vi t6 chu :
Caad Luu trit ho so HN/HT theo dung quy HNI?JHT VO ese by so
dinh va quy trinh kiém so4t hd so. HN/HT
-P. QLKH&HTQT
IV. BIEU MAU AP DUNG
TT Tén biéu mu M3 héa Thoi gian Noi lru
Iwu toi thiéu
1 | Phiéu dé xuat HS/8.5.1e/P.QLKH&HTQT-1 05 nim
2 | Ké hoach td chiee HN/HT | HS/8.5.1¢/P.QLKH&HTQT-2 05 nam
g |Damn dsaﬁ‘NI;E{?FCh qQuoc 1€ | yo/e s 1e/P QLKHEHTQT-3 | 05nim |- Pon vi th chirc
Lol HN/ HT
4 | Thong bao moi viét bai Khong ma hoa 05nam  |-P.QLKH&HTQT
5 | Bién ban td chire HN/HT | HS/8.5.1e/P.QLKH&HTQT-4 05 nim
6 | Ky yéu HN/HT HS/8.5.1¢/P.QLKH&HTQT-5 05 nam
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HS/8.5.1¢/P.QLKH&HTQT-I

TRUONG BAITHOC SAO PO CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG/KHOA............. Doc ldp - Ty do - Hanh phic
PHIEU PE XUAT

V/v t6 chirc Hi nghi/Hdi thio quéc té
Kinh giri: - Hoi dong KH&DT Trudng Dai hoc Sao Do
- Phong Quan ly khoa hoc va Hop téc qudc té

Trong khuén khé hop tac giira phong/khoa...... Va.......... . phong/khoa ... xin dé
xudt té chirc Hoi nghi/Hoi thao quéc té. Thong tin cu thé nhu sau:

1. Cha dé Hdi nghi/Hbi thao: ...

3. Dia diém: ...

4. Thanh phan: ...

5. Kinh phi t& chirc Hoi nghi/Hoi théo: ...

(Dinh kém: Danh sdch khdch quoc té tham dw Hoi nghi/Héi théo)

Ngay ... thdang ... nam ...
DUYET TRUONG PHONG NGUOI PE XUAT
QLKH&HTQT (K, ghi ré ho va tén)
(Ky, ghi ro ho va tén)

\No .o\



HS/8.5.1e/P.QLKH&HTQT-2

BO CONG THUONG ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC SAO PO DPic 1ap - Tw do - Hanh phiic

S6: /KH-PHSD Hai Dwong, ngay....thang ....ndm 20.....

KE HOACH
T chirc Hpi nghi/Hgi thao qudc té

I. MUC PICH, YEU CAU
1. Muc dich

..................................................................................................................................

II. CHU PE, NOI DUNG
1. Chu dé:

2. N§i dung:

I1I. THOI GIAN, PIA PIEM, THANH PHAN
1. Thoi gian
2. Pia diém
3. Thanh phan
IV. KE HOACH THU'C HIEN
1. Thanh I3p céc tiéu ban Hoi nghi/Hdi thio (C6 Quyét dinh kém theo)
2. Ké hoach thye hién

Don vi/ca nhan

Thaoi gian Noi dung diyre hién

......

......

IV. TO CHUC THUC HIEN
1. Khoa........
2. Phong....

Noi nhin: HIEU TRUONG
- Céac phong............ -

- Céc khoa....;

- Céac d/c Phé Higu truong;

= Luu: VT........

Wvae A\



HS/8.5.1e/P.QLKH&HTQT-2
DANH SACH CAC TIEU BAN HOI THAO
(Kém theo Ké hoach sé /KH-DHSD ngay ... thdang ... ndm ...)

1. Ban té chire

TT Ho va tén Chire vu Chirc ning
1
2

2. Ban bién tap

i Ho va tén Chire vu Chire ning
1
2
3. Ban thw ky
TT Ho va tén Chire vu Chirc niing
1
2
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BO CONG THUONG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC SAO PO Pic lip — Tu do — Hanh phiic
S6: /DHSD-QLKH&HTQT Hai Duong, ngay thdng nam

V/v mdi viét bai hoi nghi,
héi thao khoa hoc quéc té

Hoi nghi, hi théo khoa hoc quoc té “...” la dién dan dé nhimg ngudi lam
cdng tac nghién ciru, trién khai, giang day va quan ly trao ddi hoc thudt, chia sé
kinh nghiém {mg dung va tim kiém sy hop tac. Pic biét hoi nghi, hdi thao khuyen
khich céc nha khoa hoc tré, can bd giang vién va sinh vién tham gia béo cdo trao
doi két qua nghlen ciu va hoc tdp ctia minh. Truong to chirc hoi nghi, hoi thao
khoa hoc quoc té véi chu dé “....... ”. Thong tin chi tiét cua Hoi thao nhu sau:

1. Céc ndi dung cua hoi nghi, hoi thao

................................................................................................

------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------

................................................................................................

------------------------------------------------------------------------------------------------

................................................................................................

------------------------------------------------------------------------------------------------

Xin tran trong théng bdo va mong nhén dugc su cdng tac cla cac don vi
trong viéc t& chirc hi nghi, hoi thao...../.

Noi nhin: HIEU TRUONG
- Nhu trén;
- Luu: VT, QLKH&HTQT.
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HS/8.5.1¢/P.QLKH&HTQT-5

BOCONGTHUONG ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC SAO PO Déc ldp - Ty do - Hanh phic

BIEN BAN HQI NGHI/HOI THAO QUOC TE
“.eeeeee.(Chit dé hdi thio).......

A.Théng tin chung vé hdi thio

- Thoi gian: ...

N S SR R Y R
- Tong s0: ... ngueoi; COmat: ... nguwoi; Ving mat: ... ngudi.

~ IKRBCH B0 B .o onvomnosnsimasneramemssneennesions

B. N¢i dung lam viéc

(505 1§ R S Chu tri khai mac Hoi thao.

1. Trinh bay bdo cdo

VORI i (Chie danh) —trinh bay bao cdo vé ...
s R (Chirc danh) — trinh bay bdo céo vé ....

2. Thao luin

- C4c thanh vién trong Héi thao dua v kién thao luan, trao déi

- Dai biéu, khach mai (néu c6) phat biéu

3. Két lugn

Chu tri Hoi thao két ludn vé thanh cdng ciia Hoi thao, nhitng tdn tai va huéng
giai quyét.

CHU TRi HOI THAO THU KY HQI THAO
(Ky, ghi ré ho va tén) (Ky, ghi ré ho va tén)

Ghi chu:

Van ban dénh may trén khé gidy A4, font chit Times New Roman, C& chir 13.
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HS/8.5.1e/P.QLKH&HTQT-6

BO CONG THUONG ‘

TRUONG PAI HQC SAO PO

KY YEU
HQI NGHI/HQI THAO QUOC TE

“(CHU PE HQI THAO)”

Hai Duong, thang....nam.....

(Bia ngoai mau xanh blue)

25 &\



HS/8.5.1e/P.QLKH&HTQT-6

I. V& b cuc trinh bay cua Ky yéu hoi thao
Trang biangoai (mau xanh blue)
Trang phu bia
Muc luc
Chuong trinh Hoi thao
Béo cao dé din
Céc bai tham luén
7. Tai ligu tham khéo (ddt ngay sau méi bai tham lugn)

II. Soan thao vin bén
1. Bdo céo duge danh may bang Font unicode kiéu Times New Roman, ¢& chir 13,
mdt d§ chit binh thudng, khéng nén hodc kéo dan khoang cach giita céc chir.

Can Ié trén + dudi + phai 1a 2cm, 12 trai 1a 3cm.

In trén mot mat gidy khd A4 (210mmx297mm)

Tén bao céo/bai tham lugn: IN HOA, CHU PAM, cin giira trang gidy.

Tén tac gié/nhém tac gia: In dam, nghiéng, can phai, dat phia dudi tén bai tham luan.

Viéc danh sé bang biéu, hinh &nh va cong thire: Panh theo s thir ty (Bang 1,

Bang2 . Hinh 1, Hinh 2...) theo timg bai tham luén.
- S thir tir ctia Bang biéu duoc dat phia trén va can 18 trai.
- 86 thir tyr ciia Hinh v&, d6 thi dwogc dat phia dudi va can giira.
9. Tai li¢u tham khao: Trinh bay theo thir ty ti lidu tiéng Viét, tiéng Anh (hodc
ngon ngir khéc), tai liéu tham khao mang Internet.
- 86 thir tyr tai ligu tham khao duge dit trong ngodc vudng va sip xép tang dan.
- Tén téc gia (ndm cong bd), Tén bai bdo/ bdo cdo/ Sdch, Tén Tap chi/ Ky yéu
Hoi nghi/ Nha xuét ban. S, trang.

Vidu:

[1] Ngé Hiru Manh'2, Bui Van Hanh? Nguyén Thuc Ha? (2013), Nghién ciru anh
hiong ciia cwong do dong han va chiéu dai hé quang dén s tham gia cua kim
logi co ban vao méi han khi han bang cong nghé han plasma bét, Tap chi Co khi
Viét Nam, s6 11/2013, trang 22-26, ISSN: 0866-7056.

[2] Ngo Huu Manh'?, Bui Van Hanh?, Nguyen Thuc Ha?, Nguyen Van Anh? (2014),
Shape and microstructure of the weld metal during hardsufacing welding by
Eutroloy 16606 powder alloy on the C45 carbon steel by PTA welding technology,
Proceedings: The 7" AUN/SEED-Net Regional Conference on Mechanical and
Manufacturing Engineering 2014 (RCMME 2014), Hanoi, October 9-10, pp. 8-14,
ISBN: 978-604-911-942-2.

[3] J. E. Bringas (2004),Handbook of Comparative World Steel Standards, ASTM
DS67B, Ed. 3%, USA.

[4] ASTM G99-04: Standard test method for wear testing with a Pin-on-Disk
apparatus.
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