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TRUONG DAI HOC SAO PO

KHOA: PIEN TU - TIN HQC

CONG HOA XA HQI CHU NGHIA VIET NAM

Doc lap - Tw do - Hanh phic

PE CUONG CHI TIET HQC PHAN

Trinh d¢ dao tao: Pai hoc
Nganh dao tao: Dung chung cho cac nganh

1. Tén hoc phan: Tin hoc co ban 2

2. M3 hoc phan: TINCB 002

3. So tin chi: 2 (1, 1)

4. Trinh dg cho sinh vién: Nam thur hai

5. Phan bé thoi gian
- Lén 16p: 15 tiét Iy thuyét, 30 tiét thyc hanh.
- Tu hoc: 60 gio.

6. Piéu kién tién quyét: Tin hoc co ban 1.
7. Giang vién

STT | Hoc ham, hoc vi, ho tén | S6 dién thoai Email
1 | ThS. Pham Van Kién 0986362233 | kienpvdesign@gmail.com
2 | ThS. Vi Bao Tao 0384305659 | taovb2006@gmail.com
3 | ThS. Pham Thi Huong 0972306806 | phamthihuongdtth@gmail.com
4 | ThS. Nguyén Thi Anh Tuyét | 0972384332 | anhtuyet13381@gmail.com
5 | ThS. Hoang Thi Ngoc Diép 0969803788 | hoangdiepdtth@gmail.com
6 | ThS. Hoang Thi Ngat 0976940598 | htngat1985@gmail.com
7 | ThS. Hoang Thi An 0984420897 | anhoangthi87@gmail.com
8 | ThS. Nguyén Thi Bich Ngoc | 0985547630 | nguyenbichngoc1990@gmail.com
9 | ThS. Nguyén Phuc Hau 0929130000 | phuchauptit@gmail.com

8. M6 ta ndi dung ciia hoc phan
Hoc phan Tin hoc co ban 2 cung cap cho sinh vién kién thirc co ban vé cach
trinh bay, tao va xir Iy dit liéu bang tinh; xdy dyng va trinh chiéu bai thuyét trinh dé
giai quyét cac tinh hudng xay ra trong thuc té.
9. Muc tiéu va chuan dau ra hoc phan
9.1. Muc tiéu
Muc ti€u hoc phén thoa man muc ti€u cia chuong trinh dao tao:

Mirc do Phan bo muc
Muc A e theo oA 3
tidy Mo ta thane do tiéu hoc phan
& trong CTDT
Bloom
MT1 Kién thirc
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Muc
tiéu

Mo ta

Mirc do
theo
thang do
Bloom

Phan bo muc
tiéu hoc phan
trong CTDT

MT1.1

Trinh bay duoc cac thao tac véi bang tinh bang
Microsoft Excel: Thao tac voi file, 6 va vung
bang tinh; thao tadc trén workbook, sheetbook,
thao tac trén dir liéu bang tinh; cu phdp, y nghi
va cach van dung cac ham kiéu sb, chudi, ngay
thang, co s¢ dit liéu trong Microsoft Excel, thao
tac sép xép, tim kiém, trich loc dit liéu; thao tac
chén cac dbi tuong vao bang tinh, bd cuc trang
va in bang tinh.

[1.2.1.1b]

MT1.2

Trinh bay dugc cac thao tac tao, xay dung ndi
dung, ty bién va hiéu chinh bai thuyét trinh
bang Microsoft Powerpoint. Thiét 1ap cac hiéu
g va hoat canh cho bai thuyét trinh, cac budc
chuén bi va trinh chiéu mét bai thuyét trinh hiéu
qua bang Microsoft Powerpoint.

[1.2.1.1b]

MT2

Ky nang

MT2.1

Phan tich, thiét ké, khoi tao, dinh dang, tinh toan
va xu 1y dugc dit lidu theo yéu cau thuc té bang
Microsoft Excel.

[1.2.2.1]

MT2.2

Thiét ké, xay dyng, chinh sira va trinh chiéu
duogc bai thuyét trinh theo yéu cau thuc té bang
Microsoft Powerpoint.

[1.2.2.1]

MT3

Mirc tu chu va trach nhiém

MT3.1

Nang cao kha nang lam viéc doc lap, sang tao va
1am viéc theo nhom, giai quyét vin dé bang cong
cu Microsoft Excel va Microsoft Powerpoint.

[1.2.3.1]

MT3.2

Hinh thanh ning luyc huéng dan, giam sat nguoi
khac cung ndng cao k¥ nang thao tac trén
Microsoft Excel va Microsoft Powerpoint.

[1.2.3.1]

9.2. Chuin dau ra
Su phtt hop ctia chuan d4u ra hoc phan véi chuan dau ra ciia chuong trinh dao tao:
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Phén bd
CDbR Thang | CDR hoc
hoc Mo ta do phan
phan Bloom trong
CTPT
CDR1 Kién thirc
Van dung kién thic trong Microsoft Excel giai
CDR.1.1 | quyét cac bai toan thuc té, dap ung yéu cau cong 3 [2.1.4]
viéc cua nganh.
CBR.12 V,ém ’dungAkié‘An th}'rc tr9f1g I}/IinO\SOft Powerpoint 5 (2.12]
dap tng yéu cau cong viéc cua nganh.
CDR2 Ky nang
Str dung thanh thao Microsoft Excel dé giai quyét
CPR.2.1 | cac bai toan trong thuc té. Thiét 1ap cac bang tinh | 4 [2.2.2]
mot cach khoa hoc, thong minh.
Str dung thanh thao Microsoft Powerpoint vao trinh
CPR.2.2 | chiéu, thuyét trinh, néu bat ndi dung can dién dat 4 [2.2.2]
mot cach logic.
CDR3 Mirc tu chu va trach nhiém
Nang cao kha nang lam viéc doc lap, sang tao va
CBRA.1 lam viéc the(z n}i(')m. (A}iéi quyét -Vén dé lién quar\l 4 [2.3.1]
trong thuc t€ bang cong cu Microsoft Excel va
Microsoft Powerpoint.
Hinh thanh ning lyc huéng dan, giam sat ngudi
CDR.3.2 | khac cung nang cao k¥ nang thao tac trén Microsoft 4 [2.3.2]
Excel va Microsoft Powerpoint.

10. Ma tran lién két ndi dung véi chuin diu ra hoc phan

Chuan dau ra cia hoc phan
Chuong Noi dung hoc phin CDR1 CDR2 CDR3
CbR | CBR | CDR | CBR | CBR | CBR
1.1 )12 | 21 | 22 | 31 | 3.2

Bai m¢ dau

1 X X X X X
Chuong 1. Microsoft Excel

2 Chuong II. Microsoft Powerpoint X X X X X X

11. Panh gia hoc phan
11.1. Kiém tra va danh gid trinh dp
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Chuén diu ra Mirc d§ thanh thao dwgc danh gia béi
CBRI Kiém tra thuong xuyén, bai tap thuc hanh, kiém tra thuc hién nhiém vu
vé nha, kiém tra giita hoc phan.
CBR2 Bai tap thyc hanh, thuc hién nhiém vy vé nha, kiém tra gifra hoc ph?m,
thi két thuc hoc phan.
CBR3 Kiém tra thuong xuyén, két qua thuc hién nhiém vu cua cé nhan va
theo nhom, thi két thiic hoc phan.

11.2. Céch tinh diém hoc phdn: Tinh theo thang diém 10 sau d6 chuyén thanh thang
diém chir va thang diém 4.

STT Piém thanh phin Quy dinh | Trong sé Ghi chu
1 DiémA tAhu’O‘n% xuyén‘; diém 01 didm 20% Dié}n tl;ung,binh .c,ﬁa
chuyén can; diém thyc hanh;... cac lan danh gia
2 | Diém kiém tra gitra hoc phan 01 diém 30%
3 | Piém thi két thuc hoc phan 01 diém 50%

11.3. Phwong phap danh gia

- Panh gia chuyén can: Phat van, ty 18 hién dién trén 16p, 1am bai tap.

- Kiém tra gitta hoc phan: Thuc hanh (90 phuat).

- Thi két thac hoc phan: Thuc hanh (90 pht).
12. Yéu cau hoc phin

- Yéu cdu vé nghién ctru tai lidu: Poc céc tai liéu hudng dan sir dung Microsoft
Excel, Microsoft Powerpoint.

- Yéu cau vé lam bai tap: Lam day du cac bai tap thuc hanh trong dé cuong.

- Yéu cau vé thai d hoc tdp: Chuan bi day du tai lidu va dung cu trudc khi dén
16p. Ghi chép va tich cuc lam bai tap 16n va cac chu dé tu hoc, tu nghién curu.

- Yéu cau vé chuyén can: Sinh vién di hoc dﬁy du véi s6 lugng tham du tdi thiéu
80% thoi lwong ctia hoc phan.

- Yéu cau vé kiém tra giira hoc phan va thi két thuc hoc phan: Sinh vién thuc
hién theo ké hoach tién do, quy ché.
13. Tai liéu phuc vu hoc phin

- Tai liéu bt budc:

[1] - Truong Pai hoc Sao Do (2018), Giao trinh Tin hoc co ban 2.

- Tai liéu tham khdo:

[2] - Pham Quang Hién (2017), Gi&o trinh Thyee hanh Excel, NXB Thanh nién.

[3] - Pham Quang Huy (2020), Huéng dan si dung Microsoft Office, NXB
Thanh nién.
14. Noi dung chi tiét hoc phan va phwong phap day hoc
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CDR

TT Noi dung gidang day S6 tiét | Phwong phap day-hoc hoc phin
Bai mé dau 33 | Trinh chiéu, thuyét [CDR 1.1,
1. Gi6i thiéu vé hoc phan (11LT,| trinh, gidng giai, thi |CPR 1.2,
2. Gi6i thidu vé phdn mém tmg dung | 20TH, | pham  miuw, dam |CPR 2.1,
van phong 2KT) | thogi. To chirc hec [CPR 3.1,
Chuwong I. Microsoft Excel theo nhém, thye hanh |CPR 3.2.
Muc tiéu chwong: trén may tinh.

- Trinh bay duogc céac thao tic voi bang - Gidng vién:
tinh bang Microsoft Excel: Thao tac véi + Trinh bay ndi dung
file, 6 va ving bang tinh. CU phap, ¥ chuong I.
nghia va cach vin dung cac ham kiéu + Giao bai tap, noi
s0, chudi, ngay thang, co so dir lidu dung thyc hanh ,Cho
trong Excel. Thao tic siap xé&p, tim timg cd nhan va tat ca
kiém, trich loc dit liéu, thao tac chen cac nhom.
cac ddi twong vao bang tinh, bd cuc + Hudng dan sinh vién
trang va in bang tinh. thuc hanh.
- Van dung dung cic ham xiy dung + Nhan xét, danh gia
cong thirc giai quyét cac bai toan trong ndi dung thyc hanh ctia
L thae 66 sinh vién va cac nhom
Noi dung cu thé: sinh vién.
1.1. Tong quan vé Excel - Sinh vién:
1.2. Nhap va dinh dang dit liéu + Doc trude tai licu:
1.3. Cong thirc va ham thong dung [1]: Chuong I.
1.4. Sap xép, théng ké theo nhém va tim [g]f Sr}]l:w;g 1-14
kicm di ligu -|[- i‘éngazgﬂe quan sat
1.5. Cac ham xtr 1y t‘rén co so dir liéu ghi chép su;/ nghi Vé;
1.6. Thao tac védi do thi e
1.7. Mot sb k§ thuat thong dung khac tra 101 cdu hol.
: : ‘ : + Lam bai tap c4 nhan,
1.8. Trinh bay trang va in bang tinh bai tap theo nhém
Bai twhuc hanh 01 — 10. ‘ trong [1]: Chuong 1.
- Kiém tra gitra hoc phan. + Thuc hanh trén may
tinh tor bai thuc hanh
01-10.
+ Lam bai kiém tra
giita hoc phan.
Churong 2 . Microsoft Powerpoint 12 | Trinh chiéu, thuyét |CDR 1.1,
2 |Muc tiéu chwong: (4LT, | trinh, gidng giai, thi |CDBR 1.2,
Trinh bay duoc cac thao tic tao, xdy | 8TH) | pham  miu, dam |[CBR 2.1,
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TT

Noéi dung gidng day

So tiét

CDR

Phuo hap day-h 3
wong phap day-hoc hoc phin

dung ndi dung, tuy bién va hiéu chinh
bai thuyét trinh, thiét 14p cac hiéu tmg va
hoat canh cho bai thuyét trinh, cac budc
chuan bi va trinh chiéu mot bai thuyét
trinh hi¢u qua.

- X4y dung céc bai thuyét trinh c6 thim
my va sang tao.

Noi dung cu thé:

2.1. Gi6i thiéu vé Powerpoint

2.2. Thao tac co ban véi bai thuyét trinh
2.3. Xay dung ndi dung bai thuyét trinh
2.4. Tao hiéu tng cho van ban

2.5. Trinh chiéu bai thuyét trinh

2.6. In tai liéu power point

Bai thyc hanh 11 — 14,

thoai. T6 chirc hoc |[CPR 2.2,
theo nhom, thwe hanh |[CDBR 3.1,
trén may tinh. CDBR 3.2.
- Gidng vién:

+ Trinh bay ndi dung
chuong I.

+ Giao bai tap, noi
dung thyc hanh cho
ting c4 nhan va tat ca
cac nhom.

+ Huéng dan sinh vién
thuc hanh.

+ Nhén xét, danh gia
ndi dung thuc hanh cua
sinh vién va cac nhom
sinh vién.

- Sinh vién:

+ Doc trudc tai licu:
[1]: Chuong II.

[3]: Phan 2.

+ Lang nghe, quan sat,
ghi chép, suy nghi va
trd 101 cau hoi.

+ Lam bai tdp ca nhan,
bai tap theo nhom
trong [1]: Chuong II.

+ Thuc hanh trén may
tinh tr bai thuc hanh
11 - 14.

KT.TRUONG KHOA
PHO TRUONG KHOA

R s

Pham Vin Kién

Hai Duong, ngay 24 thang 09 nam 2020
TRUONG BO MON

Pham Vin Kién
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