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Trinh d¢ dao tao: Pai hoc
Nganh dao tao: Ké toan

1.Tén hec phan: Thuc tap chuyén dé

2. M& hoc phan: KETOAN 402

3. S tin chi: 3 (0,3)

4. Trinh d¢ cho sinh vién: Nam thu tu.

5. Phan bd thoi gian
- Thuc tap tai doanh nghiép: 135 gio
- Tu hoc: 90 gio

6. Piéu kién tién quyét
Sinh vién hoc xong toan bo cac hoc phan co sd nganh va chuyén nganh Ké toan.

7. Giang vién

STT

Hoc ham, hoc vi, ho tén

S6 dién thoai

Email

1 ThS. Pinh Thi Kim Thiét | 0389.037.289 | duongkhanh2010@gmail.com
2 ThS. Nguyén Thi Quynh 0977.567.238 | quynhnguyen.neu@gmail.com
3 ThS. Vi Thi Ly 0976.365.265 lyvu1985@gmail.com

4 ThS. Vi Thi Thanh Thuy | 0986.591.468 vuthuykinhte@gmail.com

8. M6 ta ndi dung caa hoc phan
Thuc tap chuyén dé 1a hoc phan nham tao diéu kién cho sinh vién nganh Ké toan

c¢6 co hoi tiép can véi bo may quan tri doanh nghiép, tim hiéu vé co ché hoat dong, quy

dinh chung tai don vi thuc tap, co ciu té chic bd may diéu hanh, nhan su, bd may ké

toan, 1am quen véi thuc té hoat dong san xuat kinh doanh caa don vi thuc tap.

9. Muc tiéu va chuan dau ra hoc phan

9.1. Muc tiéu
Muc tiéu hoc phan théa man muc tiéu caa chuong trinh dao tao:

Muc Mire @6 theg Phan b(‘)‘muc tiéu
tié.u Mo ta thang do | hoc phan trong
Bloom CTPT
MT1 Kién thirc
C6 kién thic vé to chirc bo may quan ly, nhan
MT1.1 | sy, bo méay ké toan, hoat dong san xuat kinh 3 [1.2.1.23]
doanh trong cac té chuc kinh té, doanh nghiép.
C6 kha nang van dung kién thuc ki nang da
MT1.2 | hoc vao thuc té cong tac ké toan trong doanh 3 [1.2.1.2c]

nghiép va céc to chic kinh té.




MT2

K¥ niang

C6 kha nang tiép can va hoc tap dugc kinh
nghiém trong t6 chirc va quan Iy nhan su, bo

MT2.1 may ké toan, hoat dong san xuat kinh doanh [1.2.2.1]
trong doanh nghiép va céc t6 chuc kinh té.
C6 kha ning van dung céc kién thirc da hoc

MT2.2 | vao giai quyét cdc van dé lién quan dén [1.2.2.3]
nganh K¢é toan tai don vi thuc tap.

MT3 Mirc tw chi va trach nhiém
Co nang luc lam viéc doc lap, lam viéc theo

MT3.1 RO . . . [1.2.3.1]
nhém va chiu trach nhiém trong cong viéc.
C6 nang luc dinh hudng, 1ap ké hoach, diéu

MT3.2 phdi, quan 1y, huéng dan, giam sat, danh gia [1.2.3.2]

va dua ra két luan cac codng viéc thuoc
chuy@n mén nghé nghiép.

9.2. Chudn ddu ra
Sy phl hop cta chuan dau ra hoc phan véi chuan dau ra caa chuong trinh do tao:

CPBR hoc o Thang |Phan bo EI})R
ohin M6 ta do hoc phan
Bloom | trong CTPT
CDR1 Kién thirc
Hiéu va phan tich dugc td chac quan 1y nhan su, hoat
CPRI1.1 | dong san xuat kinh doanh, t6 chic bo may ké toan | 3 [2.1.4]
cua don vi thuc tap.
Co kién thic vé lap ké hoach, to chirc giam sat
CPR1.2 | cong viéc trong t6 chitc cong tac ké toan tai don vi 3 [2.1.5]
thuc tap.
CDRI3 Hi’éu \ié q’uén '13'1, to 'Chl:fC gAiém sat hoat dong bo 3 [2.1.6]
may ké toan tai don vi thuc tap.
CDR2 K¥ nang
CBR2.1 Xéqc di’nh qu(_yc CGA cérurl téA,Chl?:C’ STéc diél’ljl bo mAéy 4 [2.2.1]
quan ly, nhan sy, bd may ké toan ctia don vi thuc tap.
CBR2.2 Lap du:({c k?* hoa.ch lélm‘ viéc I:ihfl hop véi vi tri 4 2.2.2]
dugc phan cong tai don vi thuc tap.
Xac dinh dugc ndi dung cbng viéc tai vi tri phan
CbR2.3 | . ) ) . 4 [2.2.4]
cong cua don vi thuc tap.
Phan tich, danh gia duoc t6 chac quan 1y diéu hanh
CDR2.4 | nhan sy, t6 chirc hoat dong san xuat kinh doanh va | 4 [2.2.5]
t6 chac bo may ké toan caa don vi thyc tap.
CDR2.5 | Panh gia duoc két qua qué trinh thuc tap. 5 [2.2.7]
CDR3 Mikc tw cha va trach nhiém
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CDR hoc N Thang |Phan bo (SDR
h?m. M6 ta do hoc phan
P Bloom | trong CTPT
CBR3.1 Té)‘ Chlfl’(‘), sap ?(Aé’p noi lém‘viéc’ngén nép, sach s¢; 4 (2:3.1]
hoan thanh nhi€ém vu an toan, dung quy dinh.
Trao d6i, phoi hop cing céc sinh vién trong nhom,
CPR3.2 | huéng dan céc sinh vién khac hoan thanh nhiém vu 4 [2.3.2]
duogc giao.
Thé hién moi quan hé dong nghiép than thién,
CDR33 | . . S [2.3.3]
hoa dong.
Co kha nang lap ké hoach vé quan ly giam sat
CDR3 4 & 1ap ' auan 1y 9 5 [2.3.4]

cac hoat dong san xuat kinh doanh.




10. Ma tran lién két ndi dung véi chuin dau ra hoc phan

STT

Néi dung hoc phan

Chuin dau ra ciaa hoc phan

CbR1

CDR2

CDR3

CDR
11

CDR
1.2

CDR
1.3

CDR
2.1

CDR|CDR

2.2

2.3

CDR
2.4

CDR
2.5

CDR
3.1

CDbR
3.2

CDbR
3.3

CDR
3.4

Chuwong 1. Tiép nhan don vi thuc tap

1.1. Nhan nhiém vu thyc tap:

1.2. Tiép can va tim hiéu don vi thuc tap

1.3. Tiép nhan vi tri thyc tap tai don vi thuc tap

Chwong 2. Tim hiéu to chirc quan ly va san xuat caa

don vi thuc tap

2.1. Gigi thiéu chung vé don vi thuc tap

2.2. Qué trinh hinh thanh va phét trién cua doanh nghiép

2.3. Linh vuc hoat dong san xuét kinh doanh cua doanh nghiép
2.4. Co cAu to chirc cia doanh nghiép, chitc nang ctia cac phong ban
2.5. Dic diém, co cau nhan sw ctia doanh nghiép

2.6. Két qua hoat dong san xuat kinh doanh tai doanh nghiép

Chuong 3. Bao cao thuc tap chuyén de

3.1. Viét bao cao thu hoach

3.2. Nhan ban sira va hoan thién bao céao

3.3. Tong két va rat kinh nghiém thuc tap

3.4. Hoan thanh béo céo thu hoach thuc tap chuyén dé




11. Panh gia hoc phan
11.1. Kiém tra va ddnh gid trinh dé

Chuan dau ra Mitrc d§ thanh thao dwge danh gia béi
Tra 161 cac cau hoi kiém tra trong qua trinh thuc tap, b4o céo; tich
CbR1 cuc trao ddi hoc hoi, luyén tap ghi chép s thuc tap thudng xuyén,
day du.
CDR2 K$ nang thuc hién nhiém vu duoc giao trong qua trinh hoc tap. Hoan

thién so thuc tap, béo céo thuc tap ding theo quy dinh.

Codng tac vé sinh céng nghiép trudc, trong va sau khi thuc hién nhiém
CbR3 vu dugc giao.

Péng gop va su anh huong caa sinh vién vao két qua lam viéc ciia nhom.

11.2. Cdch tinh diém hoc phan
Tinh theo thang diém 10 sau d6 chuyén thanh thang diém chit va thang diém 4.

Trong

f Ghi chu
so

STT Piém thanh phan Quy dinh

Diém kiém tra thuong xuyén, diém

danh gia nhan thac va thai do tham Diém trung binh cua

1| gia thyc tap, diém danh gia phan | OLdiem 1 20% |00 h dinh eig
thuc tap,...
iém bio céo di v va b&o ca . biém trung binh cua
5 biém bao cao dinh ky va bao cao 01 didm 80% 1€ g U

thuc tap chuyén dé. cac lan danh gia

11.3. Phuwong phap danh gia

- Piém Kiém tra thuong xuyén:

+ Hinh thic kiém tra: Can ctr thdng qua y thirc hoc tap, tinh than tac phong trong
qué trinh thyc tap, thai do thuc tap, hoat dong nhém, tinh than thuc hién nhiém vu tu
hoc, chat lugng cua bao cao dinh ky trong thoi gian thuc tap.

+ Piém danh gia: Cong cac diém vao lay 1 diém trung binh.

- Biém béo céo thyc tap chuyén dé:

+ Hinh thuc kiém tra: Théng qua trinh bay noi dung bao céo thyc tap tét nghiép
danh gia theo phuong phap tu luan va phuong phap phat van.

+ Piém danh gia: 01 diém trinh bay noi dung béo céo thu hoach, 01 diém bao cao
két qua thyc tap.

12. Y&u cau hec phan

Yéu cau vé nghién cau tai lidu: Giang vién cung cap tai liéu tham khao, phan mém
tin hoc van phong, huéng dan sinh vién van dung kién thirc co s nganh, chuyén nganh
dé thyc hién cong viéc, hinh thanh k§ nang va té chizc quan ly doanh nghiép.

Yéu cau vé y thirc, thai do hoc tap: Sinh vién chap hanh tét cac noi quy, quy dinh
ctia nha trudng, don vi thuc tap; tham gia t6i thiéu 100% s6 gio thuc tap tai co sé thyuc
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tap c6 su huéng dan cua chuyén vién; ling nghe, ghi chép va khuyén khich dua ra cac
cau hoi thao luan dudi sy huéng dan cua chuyén vién; viét, nop bao céo thuc tap
chuyén dé c6 xac nhan cua don vi thyuc tap theo quy dinh.
Y&u cau vé bao ho lao dong, an toan lao déng: Thuc hién theo ndi quy va quy
dinh cua nha truong va don vi thuc tap.
Y&u cau vé kiém tra, danh gia: Theo quy dinh caa nha truong.
13. Tai liéu phuc vu hec phan
[1] Bo tai chinh, Thong tw 200/2014/TT-BTC, ngay 22/12/2014.

[2] Bo tai chinh, Théng tw 133/2016/TT-BTC, ngay 26 thang 8 ndm 2016.
[3] Pai hoc Sao Do (2019), Ké toan doanh nghiép Al.

[4] Pai hoc Sao D6 (2019), Ké toan doanh nghiép A2.

[5] Pai hoc Sao Do (2019), Ké toan doanh nghiép A3.

[6] Pai hoc Sao Do (2019), Ké toan doanh nghiép A4.

14. Ndi dung chi tiét hoc phan va phwong phap day - hoc

. . sé CDR
TT N§i dung giang day tidt Phuong phap day-hec hoc
phan
Chwong 1. Tiép nhan don vi thuc tap Thuyét trinh; Pam thoai; |CPRI.1
Muc tiéu chwong: Phat van; Truc quan; Pong |CPR2.1
Xac dinh duoc nhiém vy thuc tap. ndo, Day hoc dwa trén vén dé. CBR3.1
Hléu va phéan tich duoc cac yéu cau - Giang vién:
ctia qua trinh thuc tap. Tim hiéu dugc + Giai thich c&c noi quy, quy dinh.
co cau to chizc bo may diéu hanh, t6 + N&u van dé, husng dan sinh
chtrc nhan su cia co so thuc tap. vién Iya chon noi dung thuc
N@i dung cu thé: tap chuyén d&.
1.1. Nhan nhiém vu thuc tap _ Sinh vién:
- Nhgn nhlérr} vu. + Gap giang vién huéng dan
1 | - Lam cam két. 45

- Hoc ndi quy an toan lao dong

- Nghién ciru dé cuong cac yéu cau
cua dot thuc tap.

1.2. Tiép can va tim hiéu co so thuc tap
- Tim hiéu co ciu t6 chicc bo may
diéu hanh, t6 chtc nhan sy cua co s6
thuc tap.

- Tham quan co s¢ thuc tap.

- Tim hiéu céac hoat dong chinh tri, xa
hoi, doan thé, thu nhap, doi séng

nghe phd bién cac ké hoach
thuc tap chuyén dé.

+ Lang nghe, ghi chép.

+ Lua chon ndi dung thuc tap
t6t nghiép, diang ky véi giang
vién huéng dan.

+ Chuan bj cac hoc liéu va
phuong tién hoc tap can thiét.

+ Tiép nhan vi tri thuc tap theo
su phan cong cua can bo quan
ly tai co sé.

+ Tham quan don vi thuc tap.




CDR

TT Noi dung giang day t?gt Phwong phap day-hoc hoc
phan
ngudi lao dong... tai co so thuc tap. + Thuc hién cac ydu cau cua
1.3. Tiép nhan vi tri thuc tap tai co so don vi thuc tap ve noi quy va
thuc tap an toan lao dong.
- Tiép nhan vi tri thuc tap theo su + Nghién ciu tai licu [1, 2, 3,
phan cong cua can bd husng dan tai 4,5, 6].
co s& thuc tap.
- Tim hiéu nghiép vy, quy dinh chung.
- Lap ké hoach thuc hién.
Chwong 2. Tim hiéu té chirc quan Thuyét trinh; Pam thoai; |[CPRI.1
ly va san xuat ciia don vi thuc tap Phat van; True quan; Péng CbR1.2
Muc tieu chwong: , n&o, Day hoc dwa trén véan dé. 83%;?
Hiéu va phan tich duoc co cau bd may - Giang vién: CDR2.2
t‘? Chffc Cﬁ‘? doanh ngrvuép,.;chfrc né{,‘g + Giang giai, hudng dan chinh |CPR2.3
el cde phong ban; Dic diem, ¢ | | g g¢ cuon chi it CDR3.1
nhan su cua doanh nghiép; Bac diem, + Néu van dé can giai quyét.  |CPR3.2
co cau to chic bo may ke toan cua o CPR3.3
i z , R , - Sinh vién: :
doanh nghi¢p; Keét qua hoat dong san i
Lo s ) N + Tham gia vao vi tri lam viéc
xuat kinh doanh tai doanh nghiép. . N ;
n 2 phu hop theo sy phan cong cua
Noi dung cu the: A . x : .
L \ ) . can by hudéng dan tai co so
2.1. Gidi thiéu chung vé don vi thuc tap thuc ta
2 |22. Qua trinh hinh thanh va phat| 45 | el oo
2 . + Tim hiéu co cau to chuc bo
trien cua doanh nghi¢p C A pa AR
~ . . . may dieu hanh, quan ly nhan su
2:3. Linh vuc hoat dc_)ng san xuat ciia don vi thuc tap.
kinh doanh cua doanh nghiép + Tim hiéu t& chic bo may
2.4. Co cau bo may to chuc cua quan ly san xuét, day chuyén
doanh nghiép, chic ning cua céc cdng nghé san xuat, hoat dong
phong ban kinh doanh cua don vi thuc tap.
2.5. Bic diém, co cAu nhan sy cua + Tim hiéu cac hoat dong bo
doanh nghiép may ke toan cua doanh nghigp.
2.6. Pic diém, co cu td chic bd * Laphlie hO?Ch 'fhl.ll’(_?Ahk?n-
may ké toan cua doanh nghiép + Nghien ciu tai lidu [1, 2, 3,
2.6. Két qua hoat dong san xuat kinh 4,5, 6]
doanh tai doanh nghiép
Chuong 3. Bio cao thuc tap Thuyét trinh; Pam thoai; |[CPRI.1
chuyén de Phat van; Truc quan; Pong CDR1.2
3 Muc ti¢u chuong: 45 niio, Day hoc dua trén van dé CDRI.3
Tong hop va phan tich dugc céac g 1y N " |CbR24
théng tin thu thap tai co so thuc tap - Glang vien: CPR2.5




CDR

TT Noi dung giang day t?gt Phwong phap day-hoc th
phan
vé bo méy quan tri doanh nghiép, co + Giang giai, huong dan viét |CPR3.4
che hoat dong, quy dinh chung tai bao cao thu hoach ciia tuan.

don vi thuc tap, co cdu to chic bo

S A t RN + Néu van dé can giai quyét.
may diéu hanh, nhan sy, bd may ké glal quy

toan, thuc té hoat dong san xuit kinh - Sinh _\{ién: o
doanh cua don vi thuc tap. + Nghién cuu tai licu [1, 2, 3,
N§i dung cu thé: 4,5, 6].
3.1. Viét bao céo thu hoach + Trao d6i véi giang vién
3.2. Nhan ban stra va hoan thién béo cao . x

: . . . hudng dan.
3.3. Tong két va rat kinh nghiém u:o*,g ¢ o
thuc tap + Lang nghe, ghi chep va giai
3.4. Hoan thanh bao céo thu hoach quyét cac van dé.
thuc tap chuyén dé + Tim hiéu tai lieu va hod so

lien quan t&i thuc trang noi

dung véan dé nghién cuu.

+ Viét béo céo thyc tap chuyén dé.

+ Nhan ban sta va hoan thién

theo yéu cau cua giang vién.

+ Hoan thién bao cao thuc tap
chuyén dé.

+ Nop va bao vé bdo céo thuc
tap tét nghiép.

+ T6 chic tong két rat kinh
nghiém va tu danh gia.

Hai Duong, ngay 24 thang 9 nam 2020
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