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TRUONG DAI HOC SAO PO CONG HOA XA HQI CHU NGHIA VIET NAM
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PE CUONG CHI TIET HQC PHAN
Trinh d¢ dao tao: Pai hoc
Nganh dao tao: Ké toan

1.Tén hec phan: Thuc tap chuyén dé
2. M& hoc phan: KTOAN 464
3. Sé tin chi: 3 (0,3)
4. Trinh d¢ cho sinh vién: Nam thu tu.
5. Phan bo thai gian
- Thuc tap tai doanh nghiép: 135 gio
- Tu hoc: 90 gio
6. Piéu kién tién quyét: Ké toan doanh nghiép A4; T6 chirc cong tac ké toan; Lap bao
cdo tai chinh; Phan tich bao céo tai chinh; Phuong phép nghién ctru khoa hoc.
7. Giang vién

STT | Hoc ham, hec vi, ho tén | Sé dién thoai Email

1 | ThS. Pinh Thi Kim Thiét 0389.037.289 | duongkhanh2010@gmail.com

2 | ThS. Nguyén Thi Quynh 0977.567.238 | quynhnguyen.neu@gmail.com

3 | ThS. Vi Thi Ly 0976.365.265 | lyvu1985@gmail.com

4 | ThS. Vi Thi Thanh Thuy 0986.591.468 | vuthuykinhte@gmail.com

8. M6 ta ndi dung caa hoc phan

Thuc tap chuyén dé 1a hoc phan nham tao diéu kién cho sinh vién nganh Ké toan
¢6 co hoi tiép can véi bo may quan tri doanh nghiép, tim hiéu vé co ché hoat dong, quy
dinh chung tai don vi thuc tap, co cau t chirc bo may diéu hanh, nhan sy, bo may ké toan,
lam quen véi thuc té hoat dong san xuat kinh doanh cua don vi thyc tap.

9. Muc tiéu va chuan dau ra hoc phan
9.1. Muc tiéu
Muc tiéu hoc phan théa man muc tiéu ctua chuong trinh dao tao:

Muc Mire d§ theg Phan bé‘muc tiéu
tié.u Mo ta thang do | hoc phan trong
Bloom CTPT

MT1 Kién thirc
Co6 kién thiic vé to chuc bo may quan ly,
nhan su, bo may ké toan, hoat dong san

MTL.L | Ut kinh doanh trong cac t6 chuc kinh té, 3 [12.1.28]
doanh nghiép.




Mite d9 theo Phan bo muc tiéu
Muc a4 A
tié.u Mo ta thang do | hoc phan trong
Bloom CTDbT

C6 kha ning van dung kién thic k§ ning

MT1.2 | da hoc vao thuc té cong tac ké toan trong 3 [1.2.1.2c]
doanh nghiép va cac t chirc kinh té.

MT?2 K¥ ning
C6 kha nang tiép can va hoc tap duoc kinh
nghiém trong t6 chtc va quan 1y nhan su,

MT2.1 | bo may ké toan, hoat dong san xuat kinh 4 [1.2.2.1]
doanh trong doanh nghiép va cac to chic
kinh té.
C6 kha nang van dung cac kién thuc da

MT2.2 | hoc vao giai quyét cac van dé lién quan 4 [1.2.2.3]
dén nganh Ké toan tai don vi thyc tap.

MT3 Mic tw cha va trach nhiém

MT3.1 Cé,nén% lu(? |an[1 Viéc _C{C)C lap, Iar? viéc_:Atheo 3 (1.2.3.1]
nhom va chiu trach nhiém trong cong viéc.
C6 nang lyc dinh hudng, 1ap ké hoach, diéu

MT3.2 phréi,‘quén ly, lzuc’rnAg d?lm, gAiém _sfu, de’u}h A [1.2.32]
gia va dua ra ket luan cac cong viéc thugce
chuy&n mén nghé nghiép.

9.2. Chudn ddu ra
Sy phl hop cua chuan dau ra hoc phan véi chuan dau ra caa chuong trinh do tao:

Thang [Phan bé CPR

CbR . N
N Mo ta do hoc phan
hoc phan
Bloom | trong CTDT
CDR1 Kién thirc
Van dung duoc kién thic chuyén mon di hoc dé tim
CPR1.1 | hiéu t6 chirc quan ly nhan sy, hoat dong san xuat kinh | 4 [2.1.4]

doanh, t6 chac bo méy ké toan cua don vi thuc tap.

Van dung kién thirc co so nganh, chuyén nganh dé
CDR1.2 | lap ké hoach, to chic va giam sat cac hoat dong | 4 [2.1.5]
trong linh vyc ké toan.

Hiéu vé quan ly, diéu hanh hoat dong san xuat kinh

CbR1.3 . . o 4 2.1.6
doanh tai cac doanh nghiép lién quan dén ke toan. [ ]

CDR2 Ky niang

CBR2.1 }fac d}nh duc{c C(?f Cal:} to ’chu:?c, dac dl.em bo Amay quan 3 [2.2.1]
ly, nhan su, bd may ké toan ctia don vi thuec tap.

CBR2.2 | AP dugc ké hoach lam viéc phu hop véi vi tri A 2.2.2]

dugc phan cong tai don vi thuc tap.




CBR N Thang |Phan bo (SDR
hoc bhin M6 ta do hoc phan
°c P Bloom | trong CTPT
Cap nhat, xir Iy duoc cac s6 liéu vé noi dung cong
CPR23| .~ o . ) 4 [2.2.4]
Viéc tai vi tri phan céng cua don vi thuc tap.
Ung dung thanh thao tin hoc, cac cong cu phuc vu
CDR2.4 X . 4 [2.2.5]
thuc hanh nghé nghiép.
Phan tich, danh gia dwoc to chuc quan 1y diéu hanh
CDR2.5 | nhan sy, to chuc hoat dong san xuét kinh doanh vatd | 5 [2.2.7]
chirc bo may ké toan cuia don vi thuc tap.
CDR3 Mirc tw chi va trach nhiém
CBR3.1 T(K)‘ chl'J:?, sép ?ié'p noi la‘lm‘viéc,ngén nép, sach s¢; 4 (2:3.1]
hoan thanh nhi€ém vu an toan, dung quy dinh.
Trao d6i, phoi hop cliing céc sinh vién trong nhom,
CPR3.2 | huéng dan cac sinh vién khac hoan thanh nhiém vu 4 [2.3.2]
dugc giao.
Thé hién méi quan hé dong nghiép than thién,
CPR33 |, . . 5 [2.3.3]
hoa dong.
Lap duoc ké hoach, danh gia duoc hiéu qua céc
CDR3.4 5 [2.3.4]

hoat dong san xuat, to chuc cong tac ké toan.




10. Ma tran lién két ndi dung véi chuin dau ra hoc phan

Chuan diu ra caa hoc phan

CDR|CDR|CDBR | CDR |CDR|CDR|CDR|CBR| CBR | CBR | CBR | CBR
1111213 | 21 | 22|23 |24 ] 25| 3.1 3.2 3.3 3.4
Chuong 1. Tiép nhan don vi thuc tap
1.1. Nhan nhiém vu thuec tap
1. 2 2 . ) X X X X X X
1.2. Tiep can va tim hiéu don vi thyc tap
1.3. Tiép nhan vj tri thuc tap tai don vi thyuc tap
Chuwong 2. Tim hiéu to chirc quan 1y va san xuat cia don
vi thuc tap
2.1. Gidi thiéu chung vé don vi thyc tap
2.2. Qua trinh hinh thanh va phét trién caa doanh nghiép
2.3. Linh vyc hoat dong san xuét kinh doanh cua doanh nghiép
2. A . . , X X X X X X X X X
2.4. Co cau bd may to chuc cua doanh nghiép, chirc nang cia
cac phong ban
2.5. Bic diém, co ciu nhan su cua doanh nghiép
2.6. Pic diém, co ciu td chirc bo may ké toan cua doanh nghiép
2.7. Két qua hoat dong san xuét kinh doanh tai doanh nghiép
Chuong 3. Bao cao thuc tap chuyén dé
3.1. Viét bao cao thu hoach
3.2. Nhan ban stra va hoan thién bao cao
3. | 3.3. Tong két va rit kinh nghiém thyc tap ‘ X | X X | x | x X X X X
3.4. Hoan thanh bao céo thu hoach thyc tap chuyén dé
3.5. Thong qua giang vién hudong d?}n bao cao két qua thuc tap
3.6. Nop béo cao thyc tap chuyén dé vé bd moén dé cham diém




11. Panh gia hoc phan

11.1. Kiém tra va ddnh gid trinh dé

Chuan dau ra Mirc d§ thanh thao dwgc danh gia béi
Tra 15i cac cau hoi kiém tra trong qua trinh hoc tap, bao céo; tich
CPR1 cuc trao d6i hoc hoi, luyén tap ghi chép so6 thuc tap thuong

xuyén, day du.

K¥ nang thuc hién nhiém vu dugc giao trong quéa trinh hoc tap.

CbR2 R . 2 L .
Hoan thién so thuc tap, bao cao thuc tap dang theo quy dinh.
Cong tac vé sinh cbng nghiép trudc, trong va sau khi thuc hién
nhiém vu dugc giao.

CDbR3

cua nhém.

Pong gop va su anh huéng cia sinh vién vao két qua lam viéc

11.2. Cdch tinh diém hec phdn

Tinh theo thang diém 10 sau d6 chuyén thanh thang diém chit va thang diém 4.

X . s T .
STT biém thanh phan Quy dinh rs%ng Ghi cha
Piém kiém tra thuong
xuyén, diém danh gia nhan 1 T
i . biém trung binh cac lan
1 |thic va théi do tham gia | 01 diém 200p | M HUNG BINN CAC A
A .2 . . danh gia
thuc tap, diém danh gia
phan thuc tap, ...
- 01 diém trinh bay noi
L 5 2 dung b&o céo thu hoach
2 | Béo co thuc tap chuyén d&. | 02 diém 80% g ¢

- 01 diém béo céo két
qua thuc tap

11.3. Phwong phap danh gia

- Piém kiém tra thudng xuyeén:

+ Hinh thirc kiém tra: Can ctr thdng qua ¥ thic hoc tap, tinh than tac phong trong
qué trinh thuc tap, thai do thuc tap, hoat dong nhom, tinh than thuc hién nhiém vy tu

hoc, chat luong cua bao cdo dinh ky trong thoi gian thuc tap.

+ Piém danh gia: Cong cac diém vao lay 1 diém trung binh.
- Biém béo céo thyc tap tét nghiép:
+ Hinh thtic kiém tra: Thdng qua trinh bay noi dung béo céo thuc tap tét nghiép

danh gia theo phuong phap tu luan va phuong phap phat van.

+ Piém danh gia: 01 diém trinh bay ndi dung béo co thu hoach, 01 diém béo

cao két qua thuc tap.




12. Phwong phap day va hoc

- Cac phuong phap giang day: Phuong phap thuyét trinh, day hoc truc quan,
luyén tap va thuc hanh, cong tac doc lap.

- Hang ngay sinh vién thuc tap thuc hién cong viéc theo yéu cau cua can bo
chuy&n mén phu trach huéng dan kém cip truc tiép cua don vi thuc tap.

- Sinh vién thuc tap phai chap hanh tét cac noi quy, quy dinh cua don vi thuc
tap, cdng tac 5S, gid giac ngay cdng hoc tap.

- Sinh vién can thuong xuyén gan giii, bam sat can bd chuyén mén phu trach
huéng dan dé: quan sat, manh dan hoc héi, trao doi, c6 thé tham gia truc tiép vao cac
qua trinh cung véi nhan vién.

- Sinh vién thuc tap can thuong xuyén ghi chép lai nhitng diéu nghién ciu, hoc hoi
trao d6i dugc hozc tryc tiép tham gia lam cing vai can bo chuyén mén phu trach tir
thuc té dé co co sa, s6 liéu ... viét vao sb thuc tap, chuan bi cho viét béo céo thu hoach
dot thuc tap.

13. Yéu cau hoc phan

- Yéu cau vé nghién ctu tai liéu: Giang vién cung cap tai liéu tham khao, phan
mém tin hoc van phong, huéng dan sinh vién van dung kién thizc co s¢ nganh, chuyén
nganh dé thuc hién cong viéc, hinh thanh ky nang va t6 chiic quan ly doanh nghiép.

- Yéu cau vé y thirc, thai do hoc tap: Sinh vién chap hanh tét cac noi quy, quy
dinh cta Nha truong, don vi thuc tap; tham gia tdi thiéu 80% sé gid thuc tap tai co s
thuc tap c6 sy huéng dan caa chuyén vién; lang nghe, ghi chép va khuyén khich dua
ra cac cau hoi thao luan dudi su hudng dan caa chuyén vién; viét, nop béo cao thyc
tap tot nghiép cé xac nhan cua don vi thyuc tap theo quy dinh.

- Yéu cau vé bao ho lao dong, an toan lao dong: Thuc hién theo ndi quy va quy
dinh cua nha truong va don vi thuc tap.

- Yéu cau vé kiém tra, danh gia: Theo quy dinh cia nha truong.

14. Tai liéu phuc vu hec phan
[1]. Thong tur 200/2014/TT-BTC ngay 22/12/2014 cua B tai chinh.
[2]. Thong tu 133/2016 ngay 26 thang 8 nim 2016 cua B¢ tai chinh.
[3]. Pai hoc Sao Do (2019), Gido trinh K& toan doanh nghiép Al
[4]. Pai hoc Sao Do (2019), Gido trinh Ké toan doanh nghiép A2
[5]. Pai hoc Sao Do (2019), Gido trinh K& toan doanh nghiép A3
[6]. Pai hoc Sao D¢ (2019), Gido trinh K& toan doanh nghiép A4



15. Ndi dung chi tiét hec phan

e T ligu
TT Noi dung giang day har;h doc | Nhiém vu cia sinh vién
trudc
Chuwong 1. Tiép nhin don vithyc tap | 45 | [1] |- Gip giang vién hudng
Muc tiéu chwong: Sinh vién nhan thirc [2] |dan nghe pho bien cac ke
dwoc nhiém vu cua qua trinh thuc tap. [3] | hoach thyc tap chuyén de.
Tiép can va tim hidu dugc co chu té [4 | Chuan bicac foc licu
- . i va phuong tién hoc tap
chirc, bo may diéu hanh, t§ chic nhan [5] | canthiét.
su ctia don vi thuc tap. [6] |- Tiép nhan vj tri thuc tap
Néi dung cu thé: theo su phén cdng cua can
1.1. Nhan nhiém vy thuc tap bo quan Iy tai cosé.
- Nhan nhiém vu. - Tham guan don vi thuc tp.
: S - Thuc hién cac yéu cau
- Lam cam ket. cua don vi thyc tap vé noi
- Hoc ndi quy an toan lao dong quy va an toan lao dong.
- Nghién ctru dé cuong cac yéu cau cua - Nghién cuu tai liéu [1,
dot thyc tap. 2,3,4,5,6].
1 | 1.2. Tiép can va tim hiéu don vi thuc tap
- Tim hiéu co cau to chac bd may diéu
hanh, té chac nhan su ctia don vi thuc tap.
- Tham quan don vi thuc tap.
- Tim hiéu cac hoat dong chinh trj, x&
hoi, doan thé, thu nhap, doi séng ngudi
lao dong... tai don vi thuc tap.
1.3. Tiép nhan vi tri thyc tap tai don vi
thuc tap
- Tiép nhan vi tri thyc tap theo sy phan
cong cua can bd husng dan tai don vi
thuc tap.
- Tim hiéu nghiép vu, quy dinh chung.
- Lap ké hoach thuc hién.
Chuwong 2. Tim hiéu té chiec quan ly va | 45 - Tim hiéu co cau to
san xuét cia don vi thuc tap chic bd mday diéu hanh,
Muc tiéu chwong: Sinh vién thu thap [1] |Quan Iy nhan su cua don
duoc s liéu vé qua trinh hinh thanh va 2] |Vt the wp.
2 A s . ) - Tim hiéu t6 chac bd may
phaTt trién, linh V}IC hoat dong, co cau [3] quan Iy sin xut, day
N@i dung cu thé: ‘ [4] | chuydn cong nghé san
2.1. Gigi thiéu chung vé don vi thuc tap [5] | xuét, hoat dong kinh doanh
2.2. Qué trinh hinh thanh va phat trién [6] |cuadon vithuc tap.
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Th Tai ligu
TT Noi dung giang day ha l'l: doc | Nhiém vu cia sinh vién
an tru6c
cua doanh nghiép - Tim hicu cac hoat dong
2.3. Linh vuc hoat dong san xuét kinh bo may ké toan cua
doanh caa doanh nghiép doanh nghiép. .
2.4. Co cAu bd may té chuc cua doanh - Lap ke hoach thyc hign.
o L . s . - Nghién cau tai liéu [1,

nghiép, chirc nang cua cac phong ban 23.4,56]
2.5. Pic diém, co cdu nhan su cua A
doanh nghiép
2.6. Dic diém, co cau to chuc bd may
ké toan cua doanh nghiép
2.7. Két qua hoat dong san xuat kinh
doanh tai doanh nghiép
Chuong 3. Bio cdo thuc tp chuyén dé 45 [1] |- Viét bao céo thuc tap
Muc tiéu chuwong: w [2] | chuyén de. ’
banh gia, phan tich duoc tinh hinh to [3] |- Phan tI'Ch‘ SO Iiéq thu thap
churc hoat dong san xuat kinh doanh va duoc ¢ tuan 2 bang cong
2 A LA s . [4] N .
to chuc cbng tdc ke todn trong cac cu phan tich phu hop.
doanh nghiép. 5] | “panh gia két qua phan tich.
Ngi dung cu thé: [6] |- Nghién cau tai lieu [1,
3.1. Viét bao céo thu hoach 2,3,4,5,6].

3 | 3.2. Nhan ban stra va hoan thién bao cao - Trao d6i V&i giang vién
3.3. Tong két va rat kinh nghiém thyc tap huéng dan.
3.4. Hoan thanh bao cao thu hoach thuc - Nhan ban stra va hoan
tip chuyén d& thién theo yéu cau cua
3.5. Théng qua giang vién huéng dan glangvien
bao cao két qua thuc tap - TQAchfrc‘ tong ket rit kinh
3.6. Nop bao céo thuc tap chuyén dé vé nghiém va tu danh gid.
b6 mon dé chim didm - Hoan thlén‘bao cao thuc

i tap chuyén de.

KT. HIEU TRUONG

EU TRUONG

Hai Duong, ngay 02 thang 8 nam 2019
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