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TRUONG PAI HOC SAO PO
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PE CUONG CHI TIET HQC PHAN
Trinh d¢ dao tao: DPai hec
Nganh daoe tao: Dung chung cho cac nganh

1. Tén hoc phan: K§ nang tim kiém viéc 1am

2. M3 hoc phan: KNMC5
3. So tin chi: 2 (1,1)

4. Trinh dg cho sinh vién: Nam thu ba

5. Phin bo thoi gian:

- Lén 16p: 15 tiét Iy thuyét, 30 tiét thyc hanh

- Tu hoc: 60 gio

6. Picu kién tién quyét: Hoc xong K§ ning giao tiép, Ky ning lam viéc nhom, K¥
nang thich ung, Ky nang 1ap ké hoach - t6 chirc cong viéc va to chuc sy kién.

7. Giang vién:

STT | Hoc ham, hoc vi, ho tén | S6 dién thoai Email
1 | ThS. Pham Xuéan Duc 0904.409.139 | yenduclinh@gmail.com
2 | ThS. Tran Thi Hong Nhung | 0974.588.423 | Nhungkienlinhchi@gmail.com
3 | ThS. Nguyén Thi Hién 0972.579.236 | nguyenhienhp25@gmail.com
4 | TS. Pham Thi Hong Hoa 0384.080136 | Honghoa_dhsd@yahoo.com
5 | ThS. Nguyén Thi Hai Ha 0984.851.368 | nguyenhadhsd@gmail.com
6 | ThS. bang Thi Dung 0357.158.987 | dungdungdhsd@gmail.com
7 | ThS. Nguyén Thi Tinh 0984.327.750 | Tinh261086@gmail.com
8 | ThS. Vii Van Dong 0985.412.618 | Duydongvu82@gmail.com
9 | ThS. Nguyén Manh Tuéng | 0904.476.146 | Nguyenmanhtwongl0@gmail.com
10 | ThS. B4 Thi Thuy 0936.503.703 | thuydhsd@gmail.com
11 | T.S. Pham Van Du 0976181949 | Phamvandu84@gmail.com
12 | T.S. Nguyén Thi Nhan 0984647781 | Nguyenthinhan010187@gmail.com
13 | TS. Phung Thi Ly 0989407962 | phunglysd@gmail.com
14 | Th.S. Pham Thi Mai 0978370438 | nng44862@gmail.com

8. M ta ndi dung ciia hoc phan:

Noi dung hoc phan K§ ning tim kiém viéc 1am cung cip cho sinh vién nhiing
kién thirc co ban vé khai niém, ky nang tim kiém viéc lam, qua trinh tim viéc lam;
danh gia ning luc ban than, xac dinh muc tiéu nghé nghiép; tim kiém co hoi viéc
lam; k¥ ning chuin bi hd so xin viéc: don xin viée, so yéu 1y lich, pho t6 bang cép,
gidy chimg nhan strc kho¢, bang diém, ho khau; phong van tuyén dung: chuan bj tot
cho budi phong van, tham du phong vén, sau budi phong van; thuong luong vé luong
bong va cic quyén loi khac cac budc chuan bi cho céng viée moi. Tir d6, sinh vién
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phat huy hiéu qua cac kién thtrc di hoc dé phat trién tiém ning ca nhan, dap tng véi
yéu viéc lam cua xa hoi.
9. Muc tiéu va chuin dau ra hoc phén:
9.1. Muc tiéu
Muc tiéu cua hoc phén thoa man muc tiéu cua chuong trinh dao tao:

Muc Mirc 4 | Phan bo myc tiéu
tié.u Mo ta theo thang hoc phan
do Bloom trong CTDT
MT1 Kién thirc
Trinh bay dugc nhiing ndi dung co ban va
MT1.1 | liy vi du dé lam r& vé k¥ ning tim kiém 2
vige lam.
Hiéu duoc vé y nghia, vai tro, tam quan [1.2.1.1a]
MT1.2 | trong caa ki ning trong qua trinh tim kiém 2
viéc lam.
MT2 K¥ ning
Phéan tich dugc cac ndi dung cta ky ning
MT2.1 | tim kiém viéc lam, lién hé véi tim kiém 4
viéc lam & nganh nghé dang theo hoc.
~ S ST S N BTNy [1.2.2.2]
Van dung kién thuc vé k¥ ndng tim kiém
MT2.2 | viéc 1am dé giai quyét cac van dé dat ra 3
ctia ban than trong doi song
MT3 Mike tw chi va trach nhiém
Cé6 nang luc lam viéc doc lap, lam viéc
MT3.1 | theo nhom, sang tao trong qua trinh tim 4 [1.2.3.1]
kiém viéc 1am.
C6 kha nang tim kiém viéc 1am, hudng
MT3.2 | dan, giam sat nguoi khac cung thuc 4 [1.2.3.2]

hién nhiém vu.

9.2. Chudn dau ra:
Su phu hop cua chuan dau ra hoc phan véi chuan dau ra cua chuong trinh:

Chudn Mire d6 Phén bo CPR
diu ra Mo ta theo thang hoc phan
do Bloom trong CTDT

CDR1 Kién thirc

Trinh bay duoc nhiing kién thic co ban vé

k¥ ning tim kiém viéc 1am: Khai niém tim

kiém viéc 1am, tim kiém co hoi viée lam,
CDRI1.1 | d4nh gia nang lyc va muyc tiéu nghé nghiép, 2 [2.1.1]

chuan bi ho so xin viéc, phdng van tuyén
dung, thuong lugng vé luong bong va cac
quyén loi khac, chuén bi cho cong viéc mai.

2




Chudn Mirc do Phéan bo CDR
diu ra Mo ta theo thang hoc phan
do Bloom trong CTDT
Dién giai duoc Y nghia, vai tro, tim quan
CDR1.2 | trong cua ky nang tim kiém viéc lam trong 2
thuc tién.
CDR2 Ky nang
CDR2.1 Phan tich k?:’ ning tim kiém viéc lam 4 [2.2.4]
trong thuc tién.
CDR2.2 Véq Adung dé Ac() }(}7 nang vde:ln fiét’ khéi 3 [2.2.5]
nghiép, tao vi¢c lam cho ban than.
CDR3 Mirc ty chi va trach nhiém
MT3.1 C(’)‘ kha néfl.g l}_Ia c}Alon nhitng nganh nghé 4 [2.31]
phu hop véi ban than.
Co6 kha nang phan tich, so sanh nhiing
MT3.2 |nganh nghé phu hop véi chuyén mén 4 [2.3.2]
nghé nghiép.

10. Ma tran lién két ndi dung véi chuin diu ra hoc phan:

Chuan dau ra cia hoc phan

2.1. Banh gia nang lyc va muyc tiéu
nghé nghiép

2.2. Tim kiém co hdi viéc 1am

2.3. Chuan bi hd so xin viéc

2.4. Phong van tuyén dung

2.5. Thuong luong vé lwong bong
2.6. Chuan bi cho cdng viéc mai

Chwong Noi dung hoc phin CPRI CbR2 CDR3
CPR | CPR | CPR | CPR | CPR | CPR
1.1 12 | 21 | 22 | 31 | 32
1 BAI 5. KY NANG TIM KIEM VIEC X X
LAM
1. Khai niém tim kiém viéc lam
2. K§ nang tim kiém viéc lam X X X X X

11. Panh gia hoc phan:
11.1. Kiém tra va danh gid trinh dp:

Chuén dau ra Mirc d§ thanh thao dwoc danh gia béi
Kiém tra thuong xuyén, kiém tra thuc hién
CbR1 n A g a2 i~ X
nhiém vu v€ nha, kiém tra gitra hoc phan.
Két qua thdo luadn trén 16p, thuc hién nhiém
CbR2 vu vé nha, kiém tra gitra hoc phﬁn, thi két thic
hoc phan.
CDbR3 Kiém tra thuong xuyén, két qua thyc hién
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| nhiém vu ciia cé nhan va theo nhom.

11.2. Cdch tinh diém hoc phan: Tinh theo thang diém 10 sau d6 chuyén thanh
thang diém chir va thang diém 4.

Trong | Ghi

STT Pieém thanh phan Quy dinh Y chi

Diém kiém tra thuong xuyén;
diém danh gia nhan thirc va thai s

n : \ . 2 01 diém
1 |do tham gia thao luan; di€m 20%
danh gia phan bai tap; diém
chuyén can.

2 | Diém kiém tra giita hoc phan 01 diém 30%

3 | Piém thi két thuc hoc phan 01 diém 50%

11.3. P{twang phap danh gia q ‘

Hoc phan st dung phuong phap danh gia diém thanh phan nhu sau:

- Kiém tra thuong xuyén: van dap; danh gia nhan thirc va thai do tham gia thao
luan; danh gié phan bai tap; chuyén can.

- Kiém tra gitra hoc phan: Ty luan (01 bai kiém tra, thoi gian lam bai: 90 phut)

- Thi két thuc hoc phan: Thuc hanh, danh gia nang luc thuc hién cta sinh vién
thong qua céc bai tap rén luyén k¥ ndng do giang vién giao.

12. Phwong phap day va hoc

Tich cuc hoa hoat dong ctia nguoi hoc, khoi diy va phat trién kha ning tu hoc
nham hinh thanh tu duy tich cuc, doc lap sang tao.

- Tang cuong ren luyén k¥ nang tu hoc thong qua kha nang ty nghién ctru gido
trinh va tai li€u tham khao.

- Bdi vé6i giang day 1y thuyét giang vién két hop linh hoat cac phuong phap giang
day: thuyét trinh, truc quan, dam thoai, du an,... dé 1am rd cac khai niém, noi dung k¥
nang tim kiém viéc 1am; 1dy vi du va lién hé thuc tién; néu van dé, tra 1i cac cau hoi
clia sinh vién va tom tat bai hoc. Sinh vién can ling nghe, ghi chép va duoc khuyén
khich néu Ién céac cau hoi, giai quyét cac cau hoi, van dung ndi dung kién thuc bai hoc
dé giai quyét cac van dé dit ra trong thuc tién.

- Déi véi gio thue hanh: Giang vién dua ra chi d¢; khich 1¢ sinh vién thyc hanh
theo nhom dé rén luyén duoc k¥ ning da hoc.

- Pdi véi bai tap, nhi€ém vu vé nha: Giang vién giao bai tap cho ca nhan hoac cho
cac nhom va yéu cAu sinh vién thuc hién. Sinh vién xay dung ké hoach, thuc hién nhiém
vu ca nhan hoic sip xép va phdi hop giita cac thanh vién trong nhom dé thyc hién
13. Yéu cau hoc phin

- Yéu cau vé nghién ctru tai liéu: Poc gido trinh trude khi dén 16p, doc thém cac

tai liéu lién quan dén ky ndng tim kiém viéc lam.




- Yéu cau vé thai do hoc tap: Chuéan bj day du tai liéu truéc khi dén 16p. Thuc

hién t6t nhiém vy dugc giang vién phan céng. Ghi chép va tich cyc thao luan, xay

dung bai, thyc hanh ky nang trén 16p.

- Yéu cau vé thuc hién nhiém vu vé nha: Sinh vién thyc hién nghiém tic cac nd1

dung ty hoc & nha theo sy huéng dan cua giang vién, hoan thanh tit ca bai tap va

nhiém vu giang vién giao.

- Yéu cau vé chuyén can: Sinh vién tham dy it nhat 80% thoi lugng hoc phan

theo quy ché.

- Yéu cau vé kiém tra giita hoc phan va thi két thic hoc phan: Sinh vién thyc hién

theo quy ché.

14. Tai liéu phuc vu hoc phén:

- Tai liéu bt bujc

[1]. Pai hoc Sao Do (2019), Gido trinh kj ndng mém, in luu hanh ndi bo.

- Tai liéu tham khdo

[2]. Ron Clark (2019), 55 nguyén tdc vmg xir thiét yéu dé thanh céng, NXB Tong
hop Thanh phé H6 Chi Minh.
[3]. Brian Tracy (2019), Thudt hiing bién lam thé ndo dé tw tin dién thuyét trong
moi tinh huo”hg?, NXB Thé gioi.
15. Ndi dung chi tiét hoc phan:

) Tai liéu . .
TT N6i duna giing d Ly Thuc d c. Nhiém vu caa sinh
0 a .
) g diang day thuyét | hanh 9, vién
trwocC
1 |BAI 5: KY NANG TIM KIEM 3 3 [1] | - Poc nghién cau tai ligu
VIEC LAM [2] | bitbudc[1] tr.39-40.
Muc tiéu bai hoc: [3] - Poc tai liéu tham

- Sinh vién hiéu dugc qua trinh tim
kiém viéc 1am, tich cuc thuc hanh
Ky ning va chu dong tim kiém co
hoi viéc lam.

- Tich cuc tich lity thong qua cac
hoat dong thuc hanh k¥ nang.

N@i dung cu thé:

1. Khai niém tim kiém viéc lam

- Viéc lam hay cbng viéc

- Tim viéc lam

2. K§ ning tim kiém viéc lam

2.1. Danh gia nang lyc va muc tiéu

khao [2], [3].

- Chuan bj gidy A4.

- Thuc hién cac bai tap
trén lop do giang vién
giao.

- Thyc hanh ky nang
theo noi dung tiét hoc.




Tai ligu

T N@i dung giang day LyA Tfu,rc doc Nhiém Vu cua sinh
thuyet | hanh ] vién
truoc
nghé nghiép
- DBanh gia nang lyc ban than
- X4c dinh muc tiéu nghé nghiép
* Thuc hanh k§ nang
2 |2.2. Tim kiém co hoi viéc 1am 3 3 [1] - Boc nghién ctu tai
- Ngudn théng tin tuyén dung chinh [2] | liéu bt buoc [1] tr.39-
thuc 40.
- Nguén théng tin tuyén dung - Poc tai liéu tham
khéng chinh thuc khao [2].
- Piang thong tin van tat trén cac - Sinh vién chuan bi cac
trang web, dang trén bao tinh hudng dong vai.
- Goi dién dén truc tiép cong ty - Thyc hanh k§ ning
* Bén diéu khong nén lam theo noi dung tiét hoc.
* Thyc hanh ky nang
3 | 2.3. Chuan bi h6 so xin viéc 2LT 3 [1] | -DPoc nghién chu tai liéu
- Pon xin viéc 1KT [3] | bitbudc [1] tr 41-43.
- So yéu ly lich - Poc tai liéu tham
* Thyc hanh ky nang khao [3].
- Cac nhém chuan bj
bo hd so xin viéc.
- Thuc hanh ky nang
theo ndi dung tiét hoc.
4 | 2.4.Phong van tuyén dung 3 3 [1] |- Poc nghién ctu tai
* Chuan bi cho cudc phong van xin [2] | liu [1] tr 44-46.
Viéc [3] - Poc tai ligu tham

- Hiéu rd vé cong ty tuyén dung

- Hiéu r cong viéc du tuyén

- Dy doan nhirng cdu hoi ma nha
tuyén dung c6 thé hoi

- Luyeén tap trude khi di phong van

- Chuan bj nhirng cau hoi cua ban
than

- Chuan bi ngoai hinh cho bubi
phong van

khao [21,[3].

- Chuan bi vo kich
phéng van xin viéc.

- Thuc hanh ky nang
theo ndi dung tiét hoc.




Ly Thuc Tai ligu Nhiém vu caa sinh
TT Noi dung giang day B . doc D
thuyet | hanh ] vién
trwocC
- Sau budi phong van
* Nhiing diéu nén va khong nén khi
tham gia phong van
- Nhitng diéu nén khi tham gia tra
loi phong van
- Nhitng diéu khéng nén khi tham
gia tra loi phong van
* Thyc hanh ky nang
5 |2.5. Thuong luong vé luong bong | 2LT 3 [1] |- Poc nghién ctu tai
va céc quyén loi khéc 1KT [2] | liéu [1] tr 44-48.
* Luong [3] - Poc tai li¢u tham
* Mot s6 phu cap va cac khoan loi khao [2],[3].
khac - Thuc hanh theo noi
* C4c loi ich tinh than dung tiét hoc.
2.6. Chuan bi cho cong viéc mai - On tap kiém tra két
* Thyc hanh tong hop k¥ ning thiic hoc ky
* Kiém tra két thic hoc ky
Hai Duwong, ngay 2 thang 8 nam 2019
KT. HIEU TRUONG TRUONG KHOA TRUONG BQ MON
3 HIEU TRUONG
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