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Quy trinh:

XUAT BAN SACH, GIAO TRIiNH

Ma hoa: QT/8.5.1/P.QLKH&HTQT

Ban hanh lan: 01

Hiéu lyc tir ngay: 01/8/2020

Trang/ tong sé trang: 1/2

L. MUC DICH VA PHAM VI AP DUNG

Hudng dan trinh tu thue hién, phén dinh trach nhi¢m cia don vi va c4 nhéan trong
viéc dé xuit, thdm dinh xuét ban sach chuyén khéo, séch tham khéo, gido trinh cta

giang vién.

Quy trinh nay dp dung cho giang vién, Hoi dong khoa hoc va cong nghé cép Khoa, Truong,
I1. PINH NGHIA VA TU VIET TAT:

1. Dinh nghia: Khong co

2. Tir viét tit:

- HDKH&DT: Hoi dﬁ“mg khoa hoc va dao tao
-P. QLKH&HTQT:  Phdng Quan Iy khoa hoc va Hop tac quéc té
-P. TCKT: Phong Tai chinh — Ké toan
- PB: Phan bién
-GV: Giang vién
- NXB: Nha xuét ban
I11. NOI DUNG:
A .
. SEERS Noi dung thwe hién DVIEN chls | ke 1dsw
cac bude cong viée trach nhiém
- Dé xudt xuat ban sach, gido | - GV
P& xuét cia trinh ‘ phu};:' vu qué tritr)lh dao Bién bin hop
isne vién. B3 tao va nghién ctru cia by mon -
wonviKhos / | vakioa. - HPKH&DT| o thoedT
- T6 chie hop théng nhét va dé cép khoa S
xuit xuét ban sach, gido trinh.
= - Hop théng nhét va dé xult | - HDKH&DT | D o IOP
Xay dyng va trién xuét ban sach, gi4o trinh cip Truong Ké hoach
khai ke hoach - Xay dung va trién khai ké | -P.QLKH&HTQT| = =, %
) hoach xuat ban sich, gido trinh 40 trinh
= g1ao
Bién soan sach, o B}én soan SéCh, gléo trinh theo GV
gido trinh LS| k€ hoach.
1]
2 | -G sich cho P. QLKH&HTQT.
5 - | T1ep nhan sach, klem travagu | - GV Séch, sih
o Hoi dong KH&DT cp Truomg. | - P.QLKH&HTQT tinh (B i
£ - T chure dénh gid, nghiém thu - HDKH&DT vé file dién 1
" - Chinh stra theo yéu cau cua HD : '
KH&DT
- Gui sach cho PB: - PQLKH&HTQT
Bl. Nhan xét, dénh gia ni dung, | - PB
hinh thite, chdt lugng sach; giri
vé P. QLKH&HTQT.
Phan bién B2. Gui cho GV phicu dénh gia | - P. QLKH&HTQT]
) ctua PB1 va yéu cau chinh sua.
B3. Gini sich, gido trinh va phiéu xic | - GV
nhén chinh stia cho P. QLKH&HTQT
B4. Guni sich da chinh sia theo vy | - P. QLKH&HTQT
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Quy trinh:

XUAT BAN SACH, GIAO TRINH

Ma hod: QT/8.5.1/P.QLKH&HTQT

Ban hanh lan: 01

Hiéu lyc tir ngay: 01/8/2020

Trang/ tong s6 trang: 2/2

Luu do e b PV/CN chiu g o2
cic bure cdng vide N§i dung thye hién irich nhiim Mau ho so
kién cho PB tiép theo (néu can)
- Gui sach, gido trinh va hgp | - P.QLKH&HTQT | - Sich, gido trinh
—y ddng in sach cho NXB. - Ban bong
Guri séch, gido trinh - Chinh sira séch, gido trinh theo | - GV séch, gi4o trinh
cho NXB yéu cau cia NXB (néu co). - Hop dong
- Soat xét ban bong sach, gido | - NXB, GV, xuat ban sach,
trinh truée khi in. P.QLKH&HTQT | gido trinh
- - In, lvu chiéu, phat hanh sach, | - NXB -Séch, gifo tinh
~ Invaxuat gi4o trinh. -P.QLKH&HTQT, | - Hop déng
ban sich, gido trinh - Thanh to4n va thanh Iy hop | P. TC-KT,GV | xudt ban sich,
dong xuat ban sach, gido trinh gido trinh
r !, r .y u 5
Lira b so ~Aing U Sk i TR | e
it » - Khoa Céc ho so trén
- Luu séch, giéo trinh da duoc | GV
xuat ban.
IV. BIEU MAU AP DUNG
Thoi
TT Tén biéu miu Ma hoa gian lwu Noi lru
t6i thiéu
1. | Phiéu dang ky HS/8.5.19P.QLKH&HTQT-01
2. | Bién ban hop HDKH&DT
cép khoa HS/8.5.19P.QLKH&HTQT-02
3. | Bién ban hop HPKH&DT
< - HS/8.5.1fP.QLKH&HTQT-03
ciptruomg__ -
4, | Ké hoach xuat ban sach,
xiko tink HS/85.19P.QLKHEHTQT-04 | vinh viZn |P.QLKH&HTQT
Phiéu phan bién HS8.5.19P.QLKH&HTQT-05
Hop dong xudt ban sach,
gk telnh HS/8.5.1fP.QLKH&HTQT-06
Bién ban giao nhan va luu trir Khong ma hoa
Séch, gido trinh Khong ma hoa
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HS/8.5.1f/P.QLKH&HTQT-01

TRUGNG DAI HQC SAO PO CONG HOA XA HOI CHU NGHIA VIET NAM
DON VL. ciciines Doc lap - Tuw do - Hanh phic
PHIEU PANG KY

XUAT BAN SACH, GIAO TRINH

....................................................................................................................

-------------------------------------------------------------------------------------------------

THECHThOBE: ....cocovincaiens
Cac thanh vién tham gia:

TT Ho va tén Hoc ham, hoc vi S6 dién thoai Ghi cha

1

2

3. Nhirng ndi dung chinh ciia cudn sich
4. Thoi gian hoan thi¢n sach:..... /..../ 20 ...
5. Nha xuat ban:...................

. > Ngay.....thang...... nam 20...
TRUONG BOQ MON GIANG VIEN
(Ky, ghi ré ho tén) (Ky, ghi ré ho tén)
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HS/8.5.1f/P.QLKH&HTQT-02

TRUONG DAIHQC SAOPO  CONG HOA XA HOI CHU NGHIA VIET NAM
DONYEioooe Poc lap - Ty do - Hanh phic

BIEN BAN HQP
HOQI PONG KHOA HQC VA PAO TAO

A. Nhirng thong tin chung

1. Ngay hop: ...... fvsnes 20 0nes
DDA oo i nnarmmne sl smerris
O TNOEGRR CRNC OB . <ottt s sotens sty e b
4. Thanh phan du hop
1 ¥ | Ho va tén Chire vy Chirc danh
1 Chu tich Hbi dong
2 Uy vién thu ky
3 Uy vién
- Uy vién
5 Uy vién
Uy vién
S RBECR TN .. ........ccvrrmrrmssnnomesamsye
B. N§i dung lam viéc
RECOR . icoosinss e A dleu hanh cugc hop.
2. Giang vien...........oce s - La tac gia viét cudn BAON. ... soovenesonis (bao cdo vai tro,
tinh cap thiét ciia viée xudt ban sdch; muc tiéu, ngi dung cuén sdch).
3. Ong/ba....ceeeeeeeann.. = Trpimg BO mbn........c.cocc... (danh gid vai tro, tinh cap

thiét, ngi dung ctia cuén sdch).
4. Thao luan (ghi ré Y kién phdt biéu cia timg ngudi)

.........................................................................................................
---------------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------------

.......................................................................................................

Bién ban dugc thong qua Hoi ddng vio ........ ngdy ..... thang ..... nam....

THU KY CHU TICH HOI PONG
(Ky, ghi rd ho va tén) (Ky, ghi rd ho va tén)
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HS/8.5.1f/P.QLKH&HTQT-03

BO CONG THUONG ~ CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG DPAI HOC SAO PO Déc ldp - Tw do - Hanh phic
BIEN BAN HQP

HQI PONG KHOA HQOC VA PAO TAO

A. Nhirng théng tin chung

1. Ngay hop: ...... Finsison 20,
TR - ... oo rmonnens et rest s
DL RIE CURIC B0 - oo o veoaunin sparmtennirose montoemanrabanns
4. Thanh phan dy hop
T Ho va tén Chire vu Chirc danh
1 Chu tich Hoi dong
2 Uy vién thu ky
3 Uy vién
4 Uy vién
5 Uy vién
Uy vién
5.Khachmoi:.......oooeiiiviiiiiiiiiinn.,
B. N§i dung lam viéc
1. C)ng ......................... = b diéu hanh cude hop.

2. D€ xuat cua Khoa/B moén (bdo cdo vai tro, tinh cap thiét cia viéc xudt ban sdch,

gido trinh; muc tiéu, ngi dung cuon sdch).
3. Thao luén (ghi ro y kién phat biéu ciia timg ngudi)

.........................................................................................................

.........................................................................................................

........................................................................................................

-------------------------------------------------------------------------------------------------------

THU KY CHU TICH HQI PONG
(Ky, ghi ré ho va tén) (KY, ghi rd ho va tén)
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HS/8.5.1f/P.QLKH&HTQT-04

BQ CONG THUONG ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DPAI HQC SAO PO DPoc lap - Ty do - Hanh phiic
S6: /KH-PHSD Hai Duong, ngay....thang ....ndm 20.....
KE HOACH

-A bt - ‘ r - r b
Bién soan va in an sach, gido trinh

I. MUC PICH, YEU CAU
1. Muc dich

~ A
2. Yéu cau

II. NOI DUNG THUC HIEN

= EIORBORI RROE, BEROEIIIIE . oiiniti s e nav i s e v s s 4505 ”.
-S6 lwgng in: ......... cudn.

~ Y CACH: << ooviciins

- Kinh phi (du Kién): .........ccoovvvvvirinniaennnn, dong (bang chii: ..........)

(Gia tri trén chia bao gém thué VAT)
I1I. KE HOACH THU'C HIEN

———
Thoi gian Noi dung Th;':":ign 1
IV. TO CHUC THUC HIEN
1. Phong Quin Iy khoa hoc & Hop tac qubc té
2. Céc don vi, cd nhin
Noi nhin: HIEU TRUONG

- Cac don vi;
- Cac d/c Pho Hiéu trudong;
- Luu: VT, QLKH&HTQT.
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HS/8.5.1f/P.QLKH&HTQT-05

BO CONG THUONG  CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG DAI HQC SAO PO Poc lap - Tw do - Hanh phiic
NHAN XET

(dung cho phan bién)

i e i U TR R Lo e SRS b N SN SRR S
Hocham, hoc vi: ...ocovvvnennn. ..

Nganh/chuyén nganh: ...........

BDon vi CONE tAC: ...covvsiveinis

Y KIEN NHAN XET

1. Tén sach, gido trinh:

------------------------------------------------------------------------------------------

..........................................................................................................

---------------------------------------------------------------------------------------------------------

...............................................................................................................

.........................................................................................................

---------------------------------------------------------------------------------------------------------------

.........................................................................................................

...............................................................................................................

.........................................................................................................

...............................................................................................................

Hai Dwong, ngay .... thang.... ndm 20...

NGUOI PHAN BIEN
(ky, ghi rd ho va tén)
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HS/8.5.1f/P.QLKH&HTQT-06

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phiic

BIEN BAN NGHIEM THU VA BAN GIAO SACH, GIAO TRIiNH

Hom nay, ngay......thang... ... ndm....... ..., ching téi gom:

Bén giao (goi tit 1a Bén A): Phong Quin Iy khoa hoc va Hop tic quic té
Pai dién: Ong .......covvveeen Chirc vy: Truéng phong
EMOHRHOR. ...covcciiiiiiensin

Bén nhin (goi tit 1a Bén B):
1. Phong Quaén Iy Pao tao

Pai dién: Ong ..................... Chirc vu: Trudng phong

Dién thoai: ....ccceeeuvennnn..

2. Khva...........

DA ONE .o Chire vu: Trudng khoa
DIRNTHOBIE: ....cooenesroassnrorsss

Cdc bén ciing nghiém thu, giao nhan sdch, gido trinh:

1. Bén A: Ban giao....... cudn sach, gido trinh.............. cho Bén A.
2. Bén B:

- Nhén d......... cudn séch, gido trinh.

- Kiém tra ni dung, hinh thirc dam bao yéu cau.
3. Bén B ¢6 trach nhiém trién khai ap dung va luu trir theo quy dinh ctia Nha trudng.
Bién ban nay dugc 14p thanh 02 ban, mdi bén giir 01 ban c6 gia tri nhu nhau.

PAI DIEN BEN NHAN PAI DIEN BEN GIAO



