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Mai hoéa: HD/ 7.1.4 /P.QT/01
Ban hanh lin: 04

Hiéu lyc tir ngay: 01/8/2021
Trang/ tong s6 trang: 1/2

Huwéng din cong viéc:

TUAN TRA CANH GAC 24/24 GIO
TRONG NGAY

I. MUC PiCH VA PHAM VI AP DUNG
- Viéc xay dyng, thuc hién va duy tri huo‘ng din cdng viéc nay nhim phat hién,
ngﬁn chan kip thoi cac hanh vi gay rbi, gy mét trat tu, c6 nguy co mét an toan dam bao
t6t cong tac an toan, an ninh trét tu trong ndi bd Nha truong.
- Huéng din cong viéc nay 4p dung déi vi ngudi lam cong viée bio vé truong

Dai hoc Sao Do.

IL. PINH NGHIA VA TU VIET TAT
1. Pinh nghia: khong co6

2. Tir viét tit

- TP. QT: Truéng phong Quan tri
- TTTBV: Tb trudng td bao vé

IIL. NQOI DUNG:

- BB: Bién ban
-NVBV: Nhén vién bao v¢

Luru db cic buwée
cong viée

N6i dung thue hién

DV/CN
chiu
trach

nhi¢m

Miu/tén
hé so

Yeéu cau
cong viéc

_ Kiém soat ngudi, hang héa ra/vao cong,
khong cho ngudi khong c6 nhiém vu vao
co quan.

- Tuén tra, kiém tra phét hién nguy co khong
an toan, co bién phap xir ly va chiu trach
nhiém giai quyét cac vu viée mét an toan
trong ca tryc ding phdp ludt, ding quy dinh
caa Truong.

- Chiu trach nhiém dam bao an ninh ndi bo,
béo vé tai san cua Nha trurdng trong ca tryc.

-TTTBV
-NVBV

Khong dong ¥

b

Lap
ke hoach

Lap ké hoach, phén cong ca truc va bao cao Xin
¥ kién TP. QT duyét truée ngay 27 héng thing.

TTTBV

Ké hoach
phén cong

Pbng ¥

T chirc
thuc hién

“Thong bao k& hoach t6i toan thé NVBV

- Thuc hién truc ban, tudn tra canh géc theo
lich phan cong.

+ NVBV thuong truc tai cong Kiém soat
ngudi, hang héa ra/vao cbng, khong cho
ngudi khéng c6 nhiém vu vao cO quan;
huéng dén khich dén trudong lién hé cong
tac, lam viéc theo quy dinh.

+ NVRV lim nhiém Yy tuan tra: Kiém tra,

- TTTBV
-NVBV

- Ké hoach
-BB suvu
(néu co)

- Sb giao ca




Huwéng din cong viée: M hoé: HD/ 7.1.4 /P.QT/01

TUAN TRA CANH GAC 24/24 GIO Ban han lan. 04

5 Hiu lyc tir ngay: 01/8/2021
TRONG NGAY Trang/ tbng s6 trang: 2/ 2

PV/CN s
Llrucgﬁgc:(i:;cmﬂ'c Noi dung thue hién t‘:’ll:h M:‘;]w; t';en
‘ i nhiém
thiéu s6t, nguy co mat an ninh trét tw, an toan
phong chéng chay n trong khudn vién Nha
truomg; 14p bién ban céc vy viéc mat an ninh
trat ty trong trudng, Xin y kién chi dao
TTTBV/TP. QT dé giai quyét; xir Iy xe dap,
xe may dé khong ding noi quy dinh.
- Ghi chép phan 4nh tinh hinh cu thé ca truc
trong s6 giao ca va ban giao lai cho ca truc
sau (c6 ky xdc nhén cua tt ca thanh vién bao
v clia 2 ca).
o Luu tét ca cac hd cé’lién quan theo ding quy TTTBV Cic hd
dinh va quy trinh Kiém soat ho so. so trén
IV. BIEU MAU AP DUNG
i 8 Tén biéu miu M3 héa l::i%igtl:i[éu Noi luu
K& hoach phén cong truc td bao vé
oty hies o o ¢ | HY7.14PQTO101 e
2 | Sé giaoca HS/7.14/P.QT0102 _
3 |Biénban..... HS714PQTOIG3 | 03 nam Tobio
4 | Bién ban tam gir tai san ' HS/7.14/PQTNO1-04 01 nim
5 | Bién ban giao nhin ngudi bi bat HS/7.14PQT01-05
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Miu: HY7.14/P.QTN102

Gido

Vao/Ra

Ngudi cin giip

Ngudi
iao ca

Nguwdi

nhn ca Ghi cha

(5)

(6)

(7)

%) )

Ngay/Thang/ : C
Naim Hg tén ngwoi tryue a
(1) (2) )

Noi dung
“)
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Maiu: HY7.1.4/P.QT01-02

Cot 1. Ngay/Thdng/ Niam: Ghi day dit ngay thang ndm.
Cét 2. Ho tén nguwoi truc: Ghi day du.
Cot 3. Ca: Ghird sé ca. (Vidu: dical ghisé 1, ca2ghisé2....)
Cot 4. Nji dung: Ghi chi tiét cu thé cdc hoat dong dién ra tai cong.
+ Xudt trinh gidy to
Ghi ho va tén, sé nguoi, Iy do, bién s6 xe (néu co)
+ Vi du: Nguyén Vin A, ¢é 3 nguoi vao lién hé cong tac véi BGH. xe oto bién s6 34A4-1539
Cot 5. Gio vao/ra: ghi gio vao gio ra. (vi du: 8h00/9h30°)
Cot 6. Nguwoi cdn gdp: ghi ré can gdp ai don vi nao.
Cot 7. Nguwoi giao ca: ky nhan.
Cot 8. Ngwoi nhin ca: ky nhan
Cot 9. Ghi chu:
Chii y: Hét ca tryc, ngudi trye bdo vé ghi ndi dung tom tét ca truc & phin ndi dung (Cpt 4)
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HS/7.1.4/P.QT/01-03

BO CONG THUONG ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQOC SAO PO Poc ldp - Ty do- Hanh phiic

BIEN BAN . ...oooooooeeeoeeeeeeeee,

Chung toi gom:
i S e i RS S e el
TH B BAOH 100 DICR Vi VB DIBE: o.coaersismintn s cicssiiss i s s b o soreie o atomrsssasss

NGi dung vu viée nhu sau:

..........................................................................................................................................
..........................................................................................................................................

..........................................................................................................................................

..........................................................................................................................................

..........................................................................................................................................

Bién ban lap xong hdi.......gid........ngdy ....thang........ nam........., da doc cho nhing
nguoi ¢ tén trén nghe cong nhan dang va ky tén dudi day.

PUONG SU NGUOI LAM CHUNG NGUOI LAP BIEN BAN
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HS/7.1.4/P.QT/01-04

BO CONG THUOGNG ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAI HOC SAO PO Pdc lap - Ty do- Hanh phic

BIEN BAN TAM GIU TAI SAN

Hoi .........gi0.........ngAY ....... thing ......... AR Bl YRR AR s eSS RS
Chung toi gom:

e e P L ey e e e
Tién hanh 13p bién ban vé vi¢c tam giir tai san cua
RBBDR i s e s S e R R S e

Sinh ngay thang  nam..........

LY dO 1am @IT LAT SAN ..eeeieeiiiieece e e ee e s reae e e sasaaeeeessassaaeeeeessnnseseeenssnnaeesssnnsasessnes

Tai san tam giir (ghi ro tén tai san. s6 lrong, chat lugng, dac diém ...)

..........................................................................................................................................
..........................................................................................................................................

------------------------------------------------------------------------------------------------------------------------------------------

Bién ban 1ap xong hoi.......gio........ ngay ....thang........ nam........., da doc cho nhimg

nguoi ¢o tén trén nghe cong nhin dung va ky tén dudi day.

NGUOI CO TAISAN  NGUOI LAM CHUNG NGUOI LAP BIEN BAN
(Ky., ghi rd ho tén) (Ky, ghi ro ho tén) (Ky, ghi ré ho tén)



HS/7.1.4/P.QT-05

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Ty do- Hanh phie

BIEN BAN GIAO NHAN NGUOI BI BAT

3 | e e e LA

Tién hanh ldp bién ban giao. nhin ngudi bi bat:

SR T RO LIRSS S WSR-S P
Ten 01 KBAC - ovciaisicsinainisisasnss

Sinh ngay thang  ndm - RS

S CMND/TCCCD........convvvmrevieeeeeessesesssesesssssasssssssssssssssssasasssnss W
Noi dang ky HKTT: .................

TRD 07 . ..ooermsosmresnsmsavrsomaimronsrmmemsnomsmsmyssmsnesasensmsn s sk S T S KR

IREIE DBIIED: «.isevsiisssnsissssmisiisiassansssismmsssons versisninss mssissasensanssusssssmssnas arssrssassassesess sunsenrene
Bi bét ngay thang RO s

Co quan e e S G e

BB TBCD i v s s SRS SR AR SRR S R SN A oA NS S 23 44 S AR A S am A SR A SR R PR AT R

..........................................................................................................................................

..........................................................................................................................................
..........................................................................................................................................

Bién ban 1ap thanh ba ban. nguai giao gitr mdt ban, ngudi nhan giir hai ban dé dua
vao ho so vu an.

NGUOI GIAO NGUOI LAM CHUNG NGUOI NHAN
(Ky, ghi ré ho tén) (Ky, ghi rd ho tén) (Ky, ghi ré ho tén)



