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TRUONG PAI HQC SAO PO
PHONG TUYEN SINH

Dia chi: S6 24 - Thai Hoc 2 - P. Sao Pé - TP. Chi Linh - Tinh Hai Duwong
- Fax: 02203.882.921

Pién thoai: 02203.882.269

QUY TRINH

B

TRUGNG DAI HOC SAO PO

TL. BAN CHINH

Tai liéu nay dwge phén phdi dén cdc chire danh/don vi sau:

Chirc danh/don vi Chire danh/don vi
Hi¢u truong Phong TS
Pho Hiéu trudng Thu ky Ban QMS
Cac don vi

TUYEN SINH THAC SY, PAI HQC LIEN THONG, |
PAI HQC VAN BANG 2 HE CHINH QUY
1
M3 hoa : QT/8.1/P. TS 1
Ban hanh lan 1 01
Hiéu lyc trngay  : 40/A40(2020
1
Nguwoi soan thao Ngwoi kiém tra Ngwii phé duyét
Chit ky N
o= %4//*‘;@“@:’_’/;// ™
Ho vatén | NGUYENTHIHOAMAI | TRAN HAI PANG PO VAN PINH
Chirc danh CBKSTL TRUOGNG PHONG PHOHIEUTRUONG |




Quy trinh:
TUYEN SINH THAC SY DAI HQC LIEN
THONG VA DAI HOC VAN BANG 2

HE CHINH QUY

Ma héa: QT/ 8.1/P.TS

Ban hanh Iin: 01

Hiéu lyre tir n

2l

Trang/ téng sb trang: 1/3

1. YEU CAU VA PHAM VI AP DUNG:

Quy trinh nay duogc thiét lap, thyc hién va duy tri nhdm huéng dan kiém so4t hoat
dong tuyén sinh cia Nha truong tuan thi theo ding quy dinh cia Bd Gigo duc va Dao tao.
I1. PINH NGHIA VA TU VIET TAT:
1. Dinh nghia: khong c6

2. Tir viét tit

- GD&DT: Gido duc va Dao tao
- HDTS: Héi dong tuyén sinh
- TP. TS: Trudng phong Tuyén sinh

- ThS: Thac sy

- CBKSTL: Can b6 kiém sodt tai liéu

11I. NOI DUNG

- PKDT: Pang ky du thi

- BGH: Ban Giam Hiéu

- DHLT: Pai hoc lién théng
- DPHVB2: Pai hoc vin bing 2
- SV: Sinh vién

R g . s .
L"“cg;’g":fé':m Ngi dung thyc hign &iﬂﬁ‘;; Miu b so
- Can ctr vao doi ngil gidng vién, co s&
Xic dinh vat chit, quy mé dao tao va cic quy - BGH
chi tiéu TS dinh hién hanh, xic dinh chi tiéu tuyén
sinh theo ngéanh.
- Trinh BGH duyét va giri Bo GD&PT | - TP. TS
- Xdy dymg dé 4n tuyén sinh hing nam. | - BGH, TP. TS
J - Xin y kién déng gop cua cac don vij | - Cac don vi
: phong/khoa dé hoan thién dé 4an. g
Xaydingden TS| | | Trinh BGH duyét va giri B GD&DT. | - TP. TS zha““'ym
- Thong tin trién khai rong rai dé 4n
<+— | tuyén sinh t6i toan thé cén b vién chirc,
hoc sinh THPT va xi hoi.
Y - Ké hoach
Lap ké hoach - Cin cir vao dé 4n tuyén sinh cia tuyén  sinh
tuyen sinh, thanh Trudmg va xac dinh chi tiéu tuyén sinh, bH
lap HDTS, Ban lap ké hoach tuyén sinh ThS, PHLT, - Céc quyét
e PHVB2 trinh Hiéu truéng duyét. L dinh thanh lap
- Ra quyét dinh thanh 13p Héi déng HDTS, Ban
|| tuyén sinh va Ban gitp viéc cho HDTS. gitip viéc cho
= HDTS
2 || - Xem xét va phé duyét néu:
|l + Péng y: ky duyét va cho trién khai
ké hoach. Higu trudng,
+Khong dong y: cho y kién P. TS chinhsira. | Chu tjch HDTS
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Ma héa: QT/ 8.1/P.TS

Quv trinh: Ban hanh ldn: 01
TUYEN SINH THAC SY, PAIHQC LIEN [figu iyeu o
THONG VA PAI HQOC VAN BANG 2

tir ngay: 4

\&

HE CHiNH QUY Trang/ thng sb trang: 2/3
A . .
L"“cg:;ﬁfé'zm N§i dung thye hién :ﬁmﬁ?g: Miu b so
- T6 chic thong tin truyén thong qua _P.TS
_ Website, mang xa héi Zalo, Facebook... it .
To “h""f - Théng tin rong rai dén toan thé can bo, | Ph{tng C‘_J_n £
truyén thong . sElpy G . . | tac sinh vién,
giang vién, sinh vién dang hoc tdp tai | | ]
; = céc don vi
trudng va xa hoi.
- T6 chirc thu nhén hé so, nhap va xir ly | - TP. TS, truong
dix liéu PKDT cho thi sinh. Ban thu ky, uy
- T4 chirc 6n thi cho cac thi sinh PKXT | vién Ban thu ky. :
T6 chire thu - Lap phuong én phong thi, ldp danh 3 Danh sach
nhe_'in ho SO, % ol F , £ £ ﬂllSlﬂhdu’ﬁ’ll
shig vi il I sach thi sinh dy Il}i, gan soO bao danh, so - Gily béo
dir ligu phbng‘thi va in giiiy bao dy thi. e & Phong QT, dr thi
- Chuan bi cac dieu kién, co s& vét chat | TC-KT
phuc vu k¥ thi tuyén sinh. - HDTS
- Hop céc ban giup viéc HDTS.
- T6 chirc thi tuyén sinh theo thdi gian, dé | - Chu tich Héi
thi caa Nha truong. @dng tuyén sinh.
Uy vién HDTS,
Ban coi thi.
Té chitc thi, - Lam phach bai thi - Ban thu ky. Bang diém thi
chém thi - T6 chiic cham thi tuyén sinh theo ding | - Ban cham thi. | tuyén sinh
quy ché hién hanh.
- Ghép phéch bai thi va kiém tra tinh hop 1& | - Ban thu ky.
ciia phach bai thi. Tién hanh céng bé diém
thi trén phuong tién thong tin dai ching.
v - Tiép nhan yéu cau phitc khao -HDTS
e - Thanh 13p Ban chim phiic khao
c:g’nft:::i,l::h:;a - T4 chitc chdm phic tra ding quy ché | - Ban phiic khao
theo don xin phiic khao cuia thi sinh. - HDTS, Ban
- Béo cdo két qua phuc tra. thu ky
- Nhép diém, théng ké diém thi, xdy - Thong ké
Y dung phuong an diém tring tuyén. - HDTS, Ban|két qua thi
Xét tuyén, trigu - Té chire xét tuyén thu ky tuyén sinh
tp sih vibn - In danh sach thi sinh tring tuyén, giri | - HDTS, Céc |- Bién ban
e e gidy bdo nhap hoc. ban gitp viéc | xét tuyén
- T4 chirc nhép hoc. HDTS - Gidy bao
‘ - Quyét dinh thanh lap cac lop nhép hoc

2\

O



uv trinh: M3 héa: QT/ 8.1/P. TS
= " Ban hanh lin: 01
TUYEN SINH THAC SY, PAI HQC LIEN [ ieu 1uc s ngay: 40/40/000
THONG VA PAT HQC VAN BANG 2 ,
HE CHINH QUY Trang/ ting sb trang: 3/3

& , A A
S 3 € B N¢i dung thye hién Ngedichin | \opo bdoo
cong viéc trich nhiém

- Béo céo két qua tuyén sinh trinh Ban | - P. TS
Giam hi¢u duyét va giri B GD&DT.

- Kiém tra hd so sau khi sinh vién
nhap hoc.

Téng he
i - Chuyén di liéu thi sinh triing tuyén véo Ty .
et qua va = e i d sy bdo cdo cua

T phén mém quén ly dao tao clia nha trudng. B GD&DT
- Toan bd hd so lién quan dén qua trinh | . 4 b phu
tuyén sinh duge lwu trir ding quy dinh | trich va  cac
va quy trinh kiém soat hd so. don vi phong

khoa lién quan
IV. BIEU MAU AP DUNG
TT | Tén biéu miu M3 héa THO% yon Jow Noi lru

toi thiéu

1 | Béo cdo két qua tuyén sinh nim Khong mé hoa 02 nim Phong TS
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