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TRUGNG PAI HOC SAO PO

TL. BAN CHINH

HUONG DAN CONG VIEC
BAO DUONG, SUA CHUA CAC CONG TRINH KIEN TRUC

M3 hoa ‘ : HD/7.1.3/P. QT/02
Ban hanh lan : 04

Hiéu luc tirngdy : 04/8/L040

Ngudi soan thio Ngwoi kiém tra Ngwoi phé duyét

\'-"U‘ 7/

Ho vatén | HOANG THI THU HIEN CAO VAN BIEN PO VAN PINH
Chirc danh CHUYEN VIEN TRUONG PHONG | PHO HIEU TRUONG

Tai liéu nay dwge phin phoi dén cac chirc danh/don vi sau:

Chirc danh/don vi Chirc danh/don vi
Higu trudng Phong Quan tri
Phé Higu trudng Céc don vi
Thu ky Ban QMS




Huéng din cong viée:

BAO DUONG, SUA CHUA

CAC CONG TRINH KIEN TRUC

Ma héa: HD/7.1.3/P. QT/02

Ban hanh lan: 04

Hiéu Iye tir ngay: 01/8/2020

Trang/ tong sb trang: 1/2

I. MUC PiCH VA PHAM VI AP DUNG
Quy trinh nay duoc thiét lap nhim huéng din trinh tr thuc hién bao dudng, sira chira

vira va nho cac cong trinh kién triic trong Nha trudong da duge Hiéu trudng phé duyét.

II. PINH NGHIA VA TU VIET TAT

1. Pinh nghia: Khong

2. Tir viét tit

- P. QT: Phong Quan tri

- P. TC-KT: Phong Tai chinh - K& toén

- TP. TC-KT: Truéng phong Ti chinh - K& toan
- TP.QT: Trudng phong Quan tri

- CBKSTL: Can b kiém so4t tai lidu

- Bén B: Bén thi cong cong trinh

-KH: Ké hoach

- NT: Nghiém thu
- BB: Bién ban

- CBPT: Can b6 phu trach

- CBKSTL: Cén bé kiém soat tai liéu

\% 2\

III. NOI DUNG
Luwru dd cdc buée . - PV/CN chiu P
cong vige N§i dung thire hi¢n tréich nhigm Mau ho so
K‘héo sat cong trinh kién' tric trong mat
bang Nha truong, lap gidy dé nghi bao | TP.QT
dudng, stra chira cong trinh cua cac don vi
bao cdo Hiéu truong.
Lap du toan trinh Hiéu trudng phé duyét. CBPT Du toan
- Xem xét du toan, néu: = i
= ; ’ i s - Hiéu truén ;
Xem xét + DPong ¥: ky duyét chuyén qua buéc ké tiép. -Phé Hidu 'g Dur toén da duge
Phé duyét + Khong dong y: xem lai dinh mirc, 14p lai e QT' MO | phé duyét
du toan. .
> - Lam tha tuc dé trinh Hiéu truong ky hop | - CBPT, TP.QT
a0 . )
- dong vaéi bén B.
x - Bén B tb chire thi cong theo Hop ddng da ky. | - Bén B
- Giam sat thi cong theo hop dong da ky -CBPT,TP.QT | - Hop dong
- T chirc nghiém thu cong trinh. -CBPT, TP.QT | - BB nghiém thu
v - Lap quyét toan cong trinh (yéu cau bén B cung | -CBPT, TP.QT | - Ban Quyéttodn
Té chirc cép hoa don tai chinh) va thyc hién thanh 1y - BB‘thanh ly
thue hién, hop df‘)ng. ) ‘ hop dong
nghiém thu - Lam tha tuc chuyén tién tra B, ban giao hd | - CBPT,
so da dugc phé duyét cho P. TC-KT (ky giao | P. TC-KT
nhan vao sb theo ddi)
l \ 5 ) | -TP.QT
Luu hd so Luu céc ho so ¢o lién quan theo quy dinh va | TP.TC-KT
quy trinh Kiém soat ho so : CB-K STL




Hudng din cong viéc:

 BAO DUONG, SUA CHUA
CAC CONG TRINH KIEN TRUC

Mi héa: HD/7.1.3/P. QT/02

Ban hanh lin: 04

Hiéu lyc tir ngay: 01/8/2020

Trang/ tong sb trang: 2/2

IV. BIEU MAU AP DUNG

Thai gian luu

TT Tén biéu miu Mi hod E Noi lru
toi thieu
1 | Bién ban nghiém thu ban giao HS/7.1.3/P.QT-02
2 | Bang C!l_l’ toan sira} chira Khoéng ma hoa Theo quy dinh P. QT,
3 | Hop dong kinh te Khong ma hoa cua Nha nude P. TC-KT
4 | Bang quyét toan cong trinh Khéng mi hoa
5 | Bién ban thanh ly hop dong Khong ma hoa
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Maiu HPXD sb6 -02/BXD/HDXD

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phic

HOP PONG KINH TE

COng tHhR: ...

Cén cir Ludt Déan siwe sé 91/2015/0H 13 ngay 24/11/2015 ciia Quéc héi Nude
cong hoa xa héi chu nghia Viét Nam;

Cén cir Ludt Xay dung s6 50/2014/QHI3 ngay 18 thang 6 nam 2014 cua Quéc hji
khoa XIII;

_ Can cir Nghi dinh s6 37/2015/ND-CP ngay 22/4/2015 cua Chinh phi ve hop
dong trong hoat dong xay dung;

Can cir vao nhu cau cua triweong Pai hoc Sao Do va nang luc cua .........................

‘ Hom nay. ngay ... thang .... nam 202... Tai truong Dai hoc Sao Do, ching 10i
gom céac bén duai day:

BEN A: TRUONG PAI HQC SAO PO

Dia chi tru s¢ chinh: S 24 - Thai Hoc 11 - Sao Po - Chi Linh - Hai Duong

Dién thoai: 0220 3882 280 Fax: 0220 3882 921

T KNOAN S8 +.vvvvveveeersssiesrerermseesssessssssssssssssssssesssssssssssssssansssssesssssassissssiusssasssasssssass

MO 1ai n2AN hANEG: ..o

DAL GIEIN LA: 1ovvivivreriererinesseinesssssssessissssssssrenssssassasisssinsssmsnsnssssssrssssssssssssssasiosssussnees

Theo Quwel dinh so 33/QD-DHSD ngay 20/01/2021 vé viéc ban hanh Quy dinh
phan cong nhiém vu trong lanh dao nha truong (hop dong do d/c Pho Hiéu truong ky).
BEN B: BEN THI CONG CONG TRINH

Ten Aon Vi thi CONE: cu.vevieeeieirimiiieieiinessssess st

V2. %\

Pia chi try s6 ChINR oo
PIENHHOBL: ...oveessssnsenisiossissesisrasassssoussmsasassanssns 2 5 O i e
AL KRR 887 .o ooioiovessscsmoncnrranesasspsssshans sersnssonerbssssssuoRsib iosA sstbtbuiosvabessassrdisbsaininssens

MG tai n2aAn hAng: .......ccevivininninsnnccsinisnenen,

D1 QBN LA 1ovoereereereessssesee s

Chire vu:

Gidy ty quyén (néu thay nguoi dai dién theo phap ludt ky) SOi......
ngay......thang....nam...... (4 s TOROUUR (ol 1) | IS, ky.



Hai bén thoa thuin ky két hop dong theo nhirng diéu khoén sau:
PIEU 1. KHOI LUONG VA TIEN PO CONG TRINH
1.1. Bén A ddng y giao. bén B dong ¥ nhan sira chia c....ccumscmsssssessssesssssasssnsssssess
1.2. Tién d0 thi cong: ...coeevevueerecens ngay
PIEU 2. TRACH NHIEM CUA MOI BEN
3.1. Bén B phai chiu trach nhiém v¢ tién dg. k¥ thuat va chat lugng cong trinh

3.2. Bén A co trach nhi¢m cu nguoi giam sét tai cong trinh, theo doi trong qua
trinh thi c.ong vé chat [ugng vat li¢u, néu thay phan nao chua dam bao ding yéu cau,
dugc quyen yéu cau B thay vat liéu ding yéu cau hodc lam lai.

PIEU 3. GIA TRI HQP DONG
Gid tri hop dOng [a.....vcuerrevireernieens QIR L i o dong)
PIEU 4. NGHIEM THU VA BAN GIAO CONG TRINH

PIEU 5. PHUONG THUC THANH TOAN

PIEU 6. PIEU KHOAN CHUNG

Hai bén A va B lhong nhit thue hién céc diéu khoan trén, trong qué trinh thyc
hién néu c6 gi vuéng mic s& thong béo cho nhau cung giai quyét. Néu khong thoa
thudn dugc thi vige str ly sé thuc hién theo quy dinh cua phap luat.

Hop ddng co hiéu luc k& tir ngay ky.
Hop ddng nay 1ap thanh 04 ban mdi bén gitr 02 ban ¢6 gié tri phap Iy nhu nhau.
PAI DIEN BEN A PAI DIEN BEN B

\=2 B4\
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HS/7.1.3/P.QT-02

BO CONG THUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC SAO PO Poc lip — Tw do — Hanh phic
------------------- -- o0o -

BIEN BAN NGHIEM THU, BAN GIAO

Cong trinh ...ccoceeeneeees
Can cir hop dong kinh té\s{") ...... /......ngay... thang..... ndm...... gitra Trudmg Dai hoc
Sao DOVl vvvvvviiiiinene veehng mnh. ... iswiaviiis

Hom nay ngay thang nam . tai truomg Dai hoc Sao Do

BEN A: TRUONG PAI HOC SAO PO

Dia chi: $6 24, Thai Hoc 2. Sao D6, Chi Linh, Hai Duong

Pién thoai: 0220 3882 280 Fax: 0220 3882 921
I N N S
M tai DEAN DANE: .....cuviiiiimmiiiiiiininiraseretinsrsresaisianstsanusesernnassssmcsion:

Theo Quyét dinh sé 33/QD-DHSD ngay 20/01/2021 vé viéc ban hanh Quy dinh
phan cong nhi¢m vu trong lanh dao nha truong (hop dong do d/c Pho Hiéu trudng ky).
T6 nhén ban giao bén A gom:

S0 R e R VAo s csvmsmmenonmonsmenmnssiassssain

Tt ORI 805« vcvmme wmmemmis s eess i Hps S HS EER TR sA RO S s RSB e a womn v 34 SR E '. %
M tai NZAN DANE: ...oeveiernrinereerrrnrersiernrienssnsneeai e nennnetannnnsiee Rl "‘J'

To ban giao: Ong o ) ORI 7

T6 nghiém thu cing théng nhat tién hanh nghi¢m thu cong trinh............ sau khi
hoan thién cu thé nhu sau:

.....................................................................................................................................

B. Chit lwgng

Pon vj thi cong xdy dung cong trinh dam bao yéu cdu vé tién do. dam bao chit
lugng. k¥, m§ thudt caa cong trinh. Phong Quan tri da nhan ban giao cong trinh dua
vao su dung.



HS/7.1.3/P.QT-02

C. Két luin

Khoi lugng duoc hai bén nghiém thu thyc té trude khi dua cong trinh vao sir dung.
Bén A va bén B nhit tri khoi lugng nghi¢ém thu thuc té nhu trén. Bién ban nghiém thu
lap xong ciing ngay dugc thong qua hai bén nhét tri cung ky vao bién ban. Bién ban
lap thanh...... ban, bén A giita ..... ban, bén B gifta ... ban./.

DAIDIEN BEN A PAI DIEN BEN B
Té nhén ban giao bén A T ban giao bén B
b s s TR
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CONG HOA XA HOI CHU NGHIA VIET NAM
Dic lap — Tu do — Hanh phiic

BIEN BAN THANH LY HQP PONG
Cong trinh:... ... .......

- Cén ¢t vao két qua thue hién hop dong;
Hém nay, ngay..... thang..... nam..... chung t6i gbm:
BEN A: TRUONG DPAI HQC SAO PO
Dia chi tru so chinh: S8 24 - Thai Hoc 11 - Sao D6 - Chi Linh - Hai Duong
Dién thoai: 0220 3882 280 Fax: 0220 3882 921
T BHORN AT ... osciomrsssstsemtsrsisepsansassssmmommseonsranermmssey s S A AT i s bbbt
M¢ tai ngén hang: ..........cocivninnens
Pai dién la: .........
CRUIC VUL ovviviniveriseinserenssasssssesssmsssassensnsansssesssssssssssssessatssssssasasssssasassensasssssestossasssassssertassansossssses
Theo Quyét dinh s6 33/QD-DHSD ngay 20/01/2021 vé viéc ban hanh Quy dinh phén cong
nhiém vu trong lanh dao nha truomg (hgp dong do d/c Pho Higu truong ky).
BEN B: BEN THI CONG CONG TRINH

Ten BOn Vi thi COME. .....coooriissiisississssssisinsasisssnosssssnersassensssessenssisassssmssssisessesassssissssesscossnssssasasasntss
Pia chi try 56 Chinh: ..o s
DIER BRORE! osiuisinsivsnsissivssrsisisiainnisssssnsiracamaiemssasiis BRRE . inssnsmsesrsnsompsasnai asnsnpasesssasmeeinmsssnis
M 181 DRAN BANE: ....coconieaesiinivimsosiaisisiissssassissasssisssssssnssnssosssnssssssmssssussasssrsrsssssnsirsrasssssarsssssasssess
Pai dién la: ...........

Chire vu: %
Gidy 1ty quyén (neu thay ngudi dal dlen theo phap Iuat ky) 0., ngay...... théng nam........
do...... ceeeressnennsens CHUC VUL ... KY.

Hdl ben cung nhau tién hanh ihanh I\ h()‘p dong mco cac dleu khoan trong hcp dong ky

2 Gia thanh Iy hop dong:... D e

3. Gia tri bén A da tam ung cho ben B :

4. Gia tri bén A con phai thanh toan cho ben B

Sau khi bén A thuc hién xong nghia vu tra tién cho bén B hop dong k\ ngay....... thang. . ...
nam.........dugce thanh ly.

Bién ban lap thanh 4 ban, mdi bén giir 2 ban c¢o gid tri nhu nhau, c6 hi¢u luc tr
ngay ky.

PAI DIEN BEN A PAI DIEN BEN B



